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International Students and Scholars
Dept. 3228, 1000 E. University Avenue  Laramie, WY 82071
(307) 766-5193  fax (307) 766-4053  e-mail: uwglobal@uwyo.edu
www.uwyo.edu/iss/

WORK AUTHORIZATION FOR INTERNATIONAL STUDENTS:
J-1 ACADEMIC TRAINING
DEFINITION
Academic Training is designed to provide international students in J-1 visa status with opportunities for training/employment in their fields of study and is directly related to their original educational objective.  Such training may include internships, practicums, and cooperative educational programs.  Students will maintain their J-1 visa status while on Academic Training since it is considered part of the program of study.  The sponsor is the only party authorized to grant permission for Academic Training to a student with a J-1 visa.  The procedures described here apply to students sponsored under the University of Wyoming J-1 Exchange Program designation.
ELIGIBILITY REQUIREMENTS PER 22 C.F.R. § 62.23(f)(3)
1.
The student is primarily in the United States to study rather than engage in academic training;
2.   The student is participating in academic training that is directly related to his or her major field of study at the post-secondary accredited academic institution listed on his or her Form DS-2019;
3.   The student is in good academic standing with the post-secondary accredited academic institution; and
4.  The student receives written approval in advance from the responsible officer for the duration and type of academic training.
REQUIREMENTS WHILE ON ACADEMIC TRAINING
1.
Throughout your "Academic Training" you must maintain permission to stay in the United States, in J-1 status, and apply for extensions as necessary.
2.
You must maintain health insurance coverage, as required by Department of State regulations, for yourself and any J-2 dependents throughout your "Academic Training".
3.
You must keep your passport valid, and
4.
Your current address must always be on file with the Responsible Officer (RO) in International Students and Scholars
Note:  Students in non-degree programs may also be eligible.
Employment for purposes of unpaid training at any time during the academic program is permitted with the approval of the academic adviser and the J-1 sponsor.  Unpaid Academic Training performed post-completion must first be approved by the program sponsor (UW) and the student must demonstrate sufficient funding for duration of academic training.  

Academic Training must commence not later than thirty (30) days after student completes his/her studies.
AUTHORIZATION PERIOD
A college or university student can participate in academic training as follows:
· 18-month general limit. For undergraduate and pre-doctoral training, a student can engage in up to 18 months or the period of the full course of study, whichever is less. 
· More than 18 months can be approved at this level of study only if it is "necessary for the exchange visitor to satisfy the mandatory requirements of his or her degree program in the United States."
· 36-month maximum for post doctoral training. Up to 36 months of academic training can be granted for academic training done at the post doctoral level, inclusive of all prior academic training done at that or lower levels of study.
Note:  All academic training is counted as full-time, even if employment is on a part-time basis.  Therefore, part-time academic training is deducted at the full-time rate.
EXTENSIONS OF THE DS-2019
If the completion date noted on the form DS-2019 will expire at any time during the student's "Academic Training" period, an extension should be done (minimum) 30 days before the date of expiration.
APPLICATION INFORMATION
To obtain authorization for "Academic Training", a student must present evidence of a training offer along with a letter of recommendation from their academic adviser.  For "Academic Training" which will occur after completion of an academic program, evidence of the training offer must be presented to the sponsor within 30 days after completing the final requirement for a degree, known at UW as a student's completion, or, graduation date.  (For graduate students, this date may not necessarily fall at the end of a term, but may occur at any time the final graduation requirement is fulfilled.  The date should not be confused with the graduation ceremony itself as scheduled by the university).  The training must be authorized within the 30-day period after completion of the academic program.  
There is no deadline for the application for "Academic Training", which occurs before completion of an academic program.  The student must present documented evidence of training and their adviser's recommendation shortly before the training is scheduled to begin.  After reviewing these application materials, the UW Responsible Officer will authorize "Academic Training" in the form of a letter specifying pertinent information, including the beginning/ending dates, location, name of the persons/firm that the "Academic Training" is for, etc.  
Changing training programs/employers is not permitted without written consent from the student's sponsor and/or Responsible Officer.
REQUIRED APPLICATION MATERIALS
1.
Academic adviser's recommendation (see attached sample letter).  The letter must include the "goals and objectives of the specific training program”; a description of the training program including the name and address of the training supervisor, the number of hours per week, and dates of training; a description of how the training relates to the student's major field of study; why it is an integral or critical part of the academic program of the exchange visitor student; and how the adviser will evaluate the effectiveness and appropriateness of the academic training experience in relation to the overall goals and objectives of the student's program.
2.
Evidence of a training offer stating name and location, duties, the goals and objectives of your "training program", supervisor, specific beginning and ending dates of the training experience and salary, if applicable.  
3.
A letter from the student verifying that they, and any accompanying dependents, understand and will continue to comply with the federally mandated health insurance requirements while participating in "Academic Training".
The Responsible Officer will review the materials and, if appropriate, issue a letter granting permission and an updated DS-2019.  You may not begin "Academic Training" until you have received such a letter and new DS-2019 indicating the appropriate starting date.
If you plan to leave the U.S. after you complete your program of study and re-enter the country for J-1 "Academic Training", you must obtain training/employment authorization before you leave.  Otherwise, you may have difficulty re-entering.  Also, if leaving the U.S., don't forget to have your DS-2019 document validated for travel by the RO before you leave.
For More Information, Please Contact:
Jill Johnson or Maria Almendares
International Students and Scholars
Suite 5, CIC
(307) 766-5193
UWGLOBAL@uwyo.edu
Section I
To the student: Please complete the following information.  Ask your academic adviser to complete Section II.  Return all completed materials to International Students and Scholars.
1.
Name of Student: _________________________________ UW/SS #________________
2.
Name of Training Program: __________________________________________________
3.
Address of Training Program: ________________________________________________
4.
Name of Supervisor at Training Site: __________________________________________
5.
Dates of Training: Beginning_____________________Ending______________________
6.
Number of hours per week:
_______ 20 hrs or less (part-time)



_______ More than 20 hrs (full-time)
7.
Letter from applicant detailing compliance with mandatory health insurance requirement.
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  * 
Section II
To the academic adviser:  To obtain authorization to engage in "Academic Training", an international student holding a J-1 visa must present a written recommendation from their academic adviser.  According to federal regulations, the recommendation must include the specific information requested below.  Please complete the following information in support of the student's application for "Academic Training" permission. 
An adviser's letter of recommendation in support of "Academic Training" must include: "the goals and objectives of the specific training program, a description of the training program including the name and address of the training supervisor and number of hours involved per week, dates of training, a description of how the training relates to the student's major field of study, why it is an integral or critical part of the students academic program, and how the adviser will evaluate the effectiveness and appropriateness of the academic training experience in relation to the overall goals and objectives of the student's program."
Remember, without detailed information from you, "Academic Training" may not be approved.  Please see the attached sample letter.
 “ACADEMIC TRAINING ADVISOR RECOMMENDATION LETTER”
Date
TO:     E. Jill Johnson, J-1 Responsible Officer
From:  Faculty Adviser/ Department Head
RE:      Academic Training for (student name)

(Student Name) will be participating in Academic Training with (company name and location).   The goals and objectives of this training experience will be (appropriate description).  This training will provide (student name) with the experience and application which (he/she) may apply to the knowledge gained through (his/ her) (level) Degree in (field) from the College of (blank).

I was (student’s name) academic faculty adviser and have examined an overview of the training program.  The training program will comprise of (description of training program).  (His/ Her) training supervisor will be (name and address).  (He/ She) will work (number) hours per week, beginning (date) and ending (date).  This training experience relates to (student’s name) major field of study by (why it relates), and (why it is an integral or critical part of the academic program).  As the academic advisor, (evaluate the effectiveness and appropriateness of the academic training experience in relation to the overall goals and objectives of the student’s program).
Please Note:  this is a sample letter and may be changed to reflect your individual situations.  The required points must be included for the Academic Training to be approved.
SAMPLE EMPLOYER’S LETTER FOR J-1 “ACADEMIC TRAINING”
Company Letterhead Stationary
Today’s Date
Return Address
Dear International Student: 
This is to confirm that (company name) is offering you employment as a (job title) for (number of months) starting (date).  The employment ending date will be (date).  This employment will service as “Academic Training” and supplement your degree in (blank).  As such, this company agrees to provide the necessary information and documentation to the University of Wyoming in order to help evaluate your experience in regards to your academic coursework.
The goals and objectives of your training with us will be (blank).  Specifically, you will be involved in (blank, etc.) 
The location of your experience will be (current address of employer).  Your direct supervisor will be (Mr./Ms., Title).  (His/ Her) address and telephone number appear (above on the letterhead or list appropriate information).
We recognize that under federal law, your employment is limited to 20 hours per week during an academic semester, excluding summer if you have not completed your degree program.  However, during University of Wyoming vacation periods or holidays, you may increase your work hours with the permission of your supervisor.
On behalf of the company, I welcome you to (name of company). 
Sincerely, 
Name, Title
Cc. International Students and Scholars (University of Wyoming, Dept. 3228; 1000 E. University Ave., Laramie, WY  82071)
12/12/2014
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