Sample Finance Internship appllication  letter:
JOHN SMITH
123 Jones Street
Baltimore, MD 21212
(xxx) xxx-xxx
jsmith@school.edu
January 5, 2010

Mr. J. J. Jones
HR Director
ABC Private Equity
111 South Street
New York, NY 10028
Dear Mr. Jones:
The Financial Analyst Internship at ABC Company as posted on internships.com is a direct match to my qualifications. I offer three years of academic excellence in business administration and corporate finance, excellent communication skills and a demonstrated desire for exceeding expectations. Some of the skills and experience that match ABC Company's needs include:
I look forward to having the opportunity to speak with you further regarding this opportunity with ABC.
Sincerely,
John Smith
