Debbie Kelly
4127 Reynolds Alley
Los Angeles, CA 90014
(111)-594-7720
[email]
Sep 6, 2010
Ms. Barbara Thomas
Washington Hospital Center
4417 Tree Top Lane
Paoli, PA 19301
Dear Ms. Thomas,
I am submitting these documents in order to apply for a Hospital Volunteer position at your company. I know that my experience with charitable organizations would make me a valuable asset to this company and my skills would be beneficial to Washington Hospital Center.
The following is a summary of my skills and experience which can be found in further detail by reading my attached resume:
•I have successfully organized and run fundraising events for many local charities.
•My work experience includes years of working with the public in the capacity of customer service, including in person as a receptionist as well as dealing with customer questions over the phone.
•As a volunteer at an elementary school, I’ve learned to work well with children and their parents in a structured environment.
I know that working in an institutional setting is a team effort that demands flexibility in order to successfully handle unexpected situations, in an environment where many people are facing personal crisis. For this reason, I know that my background and experience would make me a qualified candidate for the position at Washington Hospital Center.
I would like to set up a meeting in order to further discuss our mutual needs. I can be reached at (111)-594-7720 or emailed at [email]
Sincerely,
Your Signature
Debbie Kelly
