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TENDER ACCEPTANCE LETTER [A3]	DRAFT

(Date)

(Address)	Contractor fax: 

Dear Sir

JOB DESCRIPTION:



CONTRACT TITLE:	

TCEO REF NO:	

I advise that your tender for…………………………………………………………………………………………  ($……………..) including GST ($…………) has been accepted.

The Contract Sum of the accepted tender is made up as follows:

	Your submitted tender dated…………….		$ …………
	As amended by the following ………………..	$ …………
	GST	$ ………... 

	TOTAL	$_______

The Date for giving possession of the site is ……………….

The Date for Practical Completion is ………………………..

[bookmark: _GoBack]Please submit to >architect< evidence that the necessary insurances have been effected in Joint Names of “> contractor < .” and “THE ROMAN CATHOLIC TRUST CORPORATION FOR THE DIOCESE OF TOWNSVILLE”, as follows:

Work Cover Policy in accordance with Clause…………… of the General Conditions of Contract and in accordance with The Work Cover Qld Act 1996 with amendments.

Public Liability Insurances for the amount of $10 million in accordance with Clause ………… of the General Conditions of Contract including evidence that such insurance covers the Architect, Principal and others as required by the Contract.

Contract Works Insurances in accordance with Clause ………….. of the General Conditions of Contract.  (DELETE IF NOT APPLICABLE)
(Note:  Retain clause if appropriate for project e.g.  new construction Contract Works Insurance by Contractor.  Refer CCI Guidelines/office for advice).

Possession of the site will not be granted until such evidence is furnished and has been found to conform to the requirements of the tender documents.

The Principal has affected Contract Works Insurances in accordance with Clause ………….. of the General Conditions of Contract. (DELETE IF NOT APPLICABLE).

(Note:  Retain clause if appropriate for project e.g. alterations, additions etc Contract Works Insurance by Principal.  Refer CCI Guidelines/office for advice).

The Architect will provide 4 sets of the specifications and drawings for your use.

Two sets comprising the Formal Instrument of Agreement and Contract Documents are currently being prepared by the architect and will be forwarded to you under separate enclosure.  These must be signed, sealed and witnessed and returned to the Principal via the architect.  A complete set will be returned to you for your records after signing by the Principal.

The contract will comprise the following documents:

Binder A
a)	Letter of Acceptance [A3]
b)	The form of Formal Instrument of Agreement  [A4]
c)	Your Tender dated …………………including the tender information comprising:
· Tender form
· Notice to Tenderers
· Schedule of Tendered Lump Sum/Schedule of Rates
· Construction Program
· Schedule(s) of Technical Data
d)	The General Conditions of Contract
e)	Annexure & Special Conditions of Contract
f)	Specification (including Addendum No(s) 1 to ........)
g)	Appendix on Rise and Fall Provisions
h)	Standard Specifications 

Binder B

i)	The following drawings:


The Architect for this Contract is …………………………………………………..

The Architect advises that the following personnel will carry out inspection duties:


You are requested to confirm the Contractor’s Representative.

Your Construction/Works program as required by the specification must be submitted to > architect < within ……………… weeks.

Under the terms of the contract you are required to give …… days notice prior to commencement of work on site.

Yours faithfully






ROSS HORNER
Assistant Director – School Services
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