Month/Day/Year

Name
Title
Company
Address
City, State ZIP

Dear Mr./Ms. ________:

I’m a recent graduate of UW-Stout’s Bachelor of Science Golf Enterprise Management program.   I would like to pursue a career in the golf course maintenance field.   Would you be kind enough to meet with me over the phone for about 15 minutes so that I can ask you some questions about the field and to get any advice or suggestions as I begin pursuing my career.   I am willing to meet with you at your convenience.   I can be reached at 444-400-3333 or namem@my.uwstout.edu

Enclosed is my resume so that you can get an idea of my education and work history. I look forward to hearing from you.   Thank you so much for your attention and consideration.

Sincerely,

(Pen-written signature here)

Your name typed here

Enclosure

