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Introduction

The development of academic, research and key transferable skills forms an important part of your research programme. The Skills Self Assessment provides an opportunity for you to reflect on your skills in the context of your research programme. The purpose of this assessment is to help you to identify areas that you wish to develop by incorporating them into your annual Skills Development Plan.
The Skills Self Assessment incorporates a range of Academic and Research Skills which are relevant for graduate students in a research environment. It also contains a list of Key Transferable Skills which provide a broader context for professional development. The Skills Self Assessment will inform the development of your Skills Development Plan, by helping you to identify any skills gaps that need to be addressed, or existing skills which may need to be developed further.
The RPDP process incorporates a meeting with your supervisor approximately one month after you commence your research programme. The purpose of this 1 Month Meeting is primarily to finalise your proposed Research Plan and Skills Development Plan for the coming year, with your supervisor. The Skills Self Assessment enables you to reflect on your current skills and identify skills areas which you want to develop over the course of your research programme. In your Skills Development Plan you can identify one or two of these areas that you wish to work on over the coming year and describe the skills development activities that you hope to undertake (e.g.: courses, seminars, etc.).
It is intended that you should complete your Skills Self Assessment in discussion with your supervisor as required. You can download the document template from the RPDP Website (www.ucd.ie/pgstudy/rpdp.htm). Your Skills Self Assessment will develop over a number of discussions with your supervisor in the period prior to the 1 Month Meeting and you can use this document template to produce drafts for review.
Your Skills Self Assessment can be discussed at your 1 Month Meeting, and any relevant changes incorporated into a final version of the document. 

You can repeat the Skills Self Assessment prior to your 12 Month Review, in order to inform your Skills Development Plan for the subsequent year of your research programme.
Structure of Template

The Skills Self Assessment contains the following sections:
Academic and Research Skills

In this section you can review your academic and research skills in the spaces provided, incorporating any evidence where appropriate. Space is provided for additional skills that may be relevant to a specific school or programme. The main areas covered by this section are as follows:
Research Skills and Techniques
to be able to demonstrate:
· the ability to recognise and validate problems

· original, independent and critical thinking, and ability to develop theoretical concepts

· use appropriately information technology for database management, recording and presenting information

· knowledge of recent advances within one’s field and in related areas

· an understanding of relevant research methodologies and techniques and their appropriate application within one’s research field

· the ability to analyse critically and evaluate one’s findings and those of others

· an ability to summarise, document, report and reflect on progress

Research Environment
to be able to:
· show a broad understanding of the context in which research takes place

· demonstrate awareness of issues relating to the rights of other researchers and of research subjects  (e.g. confidentiality, attribution, copyright, ethics, malpractice, ownership of data and the requirements of the Data Protection Act)

· understand relevant health and safety issues and demonstrate responsible working practices

· understand the processes for funding and evaluation of research

· gain an understanding of the process of academic or commercial exploitation of research results

Research Management  
to be able to:
· apply effective project management through the setting of research goals, intermediate milestones and prioritisation of activities

· design and execute systems for the acquisition and collation of information through the effective use of appropriate resources and equipment

· identify and access appropriate bibliographical resources, archives, and other sources of relevant information

· use appropriately information technology for database management, recording and presenting information

Key Transferable Skills Assessment

In this section you should review your key transferable skills in the spaces provided, incorporating any evidence where appropriate. Space is provided for additional skills that may be relevant to a specific school or programme. The main areas covered by this section are as follows:

Personal Effectiveness

to be able to:

· demonstrate a willingness and ability to learn and acquire knowledge

· be creative, innovative and original in one’s approach to research

· demonstrate flexibility and open-mindedness

· demonstrate self-awareness and the ability to identify own training needs

· demonstrate self-discipline, motivation, and thoroughness

· recognise boundaries and draw upon/use sources of support as appropriate

· show initiative, work independently and be self-reliant

Communication Skills

to be able to:

· write clearly and in a style appropriate to purpose, e.g. progress reports, published documents, thesis

· construct coherent arguments and articulate ideas clearly to a range of audiences, formally and informally through a variety of techniques

· constructively defend research outcomes at seminars and viva examination

· justify one’s own research to the funding bodies and promote the public understanding of one’s research field

· effectively support the learning of others when involved in teaching, mentoring or demonstrating activities

Networking and Team working

to be able to:

· develop and maintain co-operative networks and working relationships with supervisors, colleagues and peers within the institution and the wider research community

· understand one’s behaviour and impact on others when working in and contributing to the success of formal and informal teams

· listen, give and receive feedback and respond perceptively to others

Career Management

to be able to:

· appreciate the need for and show commitment to continued professional development

· take ownership for and manage one’s career progression, set realistic and achievable career goals, and identify and develop ways to improve employability

· demonstrate an insight into the transferable nature of research skills to other work environments and the range of career opportunities within and outside academia

· present one’s skills, personal attributes and experiences through effective CVs, applications and interviews.

Skills Assessment Summary

Having completed a detailed assessment of your skills, you can identify the skill areas that you wish to develop over the duration of your research programme. This list of development areas can then be used to inform your Skills Development Plan
Academic and Research Skills

You can use the sections below to document any evidence that you may have for a particular skill area. A number of sections have been provided for additional School or Programme specific skills. If you are using one of these sections, spaces are provided for the name and a brief description of the skill.

	Research Methodology

Ability to analyse critically, summarise and evaluate your findings and those of others, to demonstrate an understanding of relevant research methodologies and their appropriate application in your field of study.

	Please give details
     

	Data Analysis and Synthesis

Including numeracy; and the ability to assemble, interpret and manipulate, quantitative and qualitative data appropriately. 

	Please give details
     

	Record Keeping

Ability to keep accurate and comprehensive records in a systematic fashion which demonstrate academic purpose and probity.

	Please give details
     

	Technical and Discipline Related Skills

Awareness of good, discipline specific research practices; and of legal and ethical issues. Ability to understand relevant research methodologies and techniques, and their appropriate application

	Please give details
     

	Presentation of Research

Ability to structure and present information to an audience in written and/o oral modes, using audiovisual aids where appropriate. Ability to discuss content and demonstrate knowledge of recent advances in your field.

	Please give details
     

	Teaching/Learning Skills

Ability to convey structured information in an appropriate form, in different learning environments; by stating clear objectives, being aware of individuals’ learning needs and their assessment.

	Please give details
     

	Research Management

Awareness of effective funding and grant management strategies; ability to use information technology appropriately for managing, recording and presenting information.

	Please give details
     

	Academic Communication

Ability to write clearly in a style appropriate to the purpose (e.g.: thesis, paper, report); ability to communicate findings to academic and lay audiences, as well as the press.

	Please give details
     

	<Other Skill (eg: School/Programme specific)
<enter description of skill>

	Please give details
     

	<Other Skill (eg: School/Programme specific)
<enter description of skill>

	Please give details
     

	<Other Skill (eg: School/Programme specific)
<enter description of skill>

	Please give details
     

	<Other Skill (eg: School/Programme specific)
<enter description of skill>

	Please give details
     


Key Transferable Skills Assessment

You can use the sections below to document any evidence that you may have for a particular skill area. A number of sections have been provided for additional School or Programme specific skills. If you are using one of these sections, spaces are provided for the name and a brief description of the skill.

	Time Management

Ability to schedule multiple personal and research specific tasks within a designated work period, and monitor progress.

	Please give details
     

	Foreign Languages (where appropriate)

Ability to develop the knowledge of field and research languages to an appropriate level.

	Please give details
     

	IT and Computer Skills


Ability to use word processing, database, library, reference management  and other packages effectively.

	Please give details
     

	Personal Communication

Ability to converse effectively with individuals, to appreciate their viewpoint and to act appropriately. Ability to give and receive constructive feedback.

	Please give details
     

	Team work

Ability to work in co-operative partnerships with supervisors, team leaders, peers and support staff. Ability to contribute towards the achievement of common goals.

	Please give details
     

	Problem Solving

Ability to define and apply appropriate strategies for the solution of conceptual and/or practical problems and to demonstrate self reliance.

	Please give details
     

	Critical Thinking

Ability to develop theoretical concepts and to think in a purposeful, original, reasoned and focused way, likely to be fruitful in the given context.

	Please give details
     

	Career Planning / CV Development

Ability to take effective ownership for your career progression by setting realistic and achievable goals, and to demonstrate awareness of the transferable nature of research skills to other work. environments

	Please give details
     

	<Other Skill (eg: School/Programme specific)
<enter description of skill>

	Please give details
     

	<Other Skill (eg: School/Programme specific)
<enter description of skill>

	Please give details
     

	<Other Skill (eg: School/Programme specific)
<enter description of skill>

	Please give details
     

	<Other Skill (eg: School/Programme specific)
<enter description of skill>

	Please give details
     


Skills Assessment Summary

Having completed the detailed skills assessment in the previous section, you can now use the sections below to describe any areas for development that you have identified. The relevant skill area can be selected from the drop down list and the space below used to describe the main development points that you have identified. When subsequently producing your Skills Development Plan, you can select one or two items from this summary list of development areas.

Skill Area:      
	     


Skill Area:      
	     


Skill Area:      
	     


Skill Area:      
	     


Skill Area:      
	     


Skill Area:      
	     


Skill Area:      
	     


Skill Area:      
	     


Confirmation

Once completed, your Skills Self Assessment should be signed by yourself, your Principal Supervisor and if applicable, your second supervisor. The signed copy of the document can then be kept in your RPDP Student Log Book. A copy of the final document, in an appropriate format (electronic, photocopy or signed copy) should also be sent to your Graduate School Administrator and your supervisor.

	Student:
	
	Date:
	

	Principal Supervisor:
	
	Date:
	

	Second  Supervisor:
	
	Date:
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