
 

STUDENT BUSINESS AND LEADERSHIP FORUM (SBLF) 2015 
Student Work Plan 

WHAT WHEN WHO What you Need 

Getting started: You will be allowed to work in a team of up to two members. 
 
Getting started: Print out of all the required documents from the school website, after which 
you should decide on the position and responsibility of each team member. 

Week 1 
11 Jan 2015 

 
• Meeting Agenda Form 
• Meeting Minutes form 

Business Innovative idea: Start holding meetings using the required forms and Procedures. 
 
Business Registration: Submit the details of your company to your teacher along with the 
meeting agenda and minutes. 

Week 2 
18 Jan 2015 

 

 Meeting Agenda Form 

 Meeting Minutes form 

 Product Planning Form 

 Weekly Planning sheet 

Product Development: Start developing your product as well as market  research methods to 
find out the needs/wants of your intended market audience 
 
Business / Marketing Plan: Start work on your business / marketing  plan. 

Week 3 
25 Jan 2015 

 

 Meeting Agenda Form 

 Meeting Minutes form 

 Product Planning Form 

 Weekly Planning sheet 

Product: A model of your product should be submitted to your teacher. 
Week 4 

01 Feb 2015 
 

 Meeting Agenda Form 

 Meeting Minutes form 

 Weekly Planning sheet 

Stall: Start designing your stall along with organizing and arranging all other materials you need 
for the business fair. 
 
Product: All work related to the business fair should be complete and submit it to your teacher. 
Internal assessment for marking. 

Week 5 
08 Feb 2015 

 

 Meeting Agenda Form 

 Meeting Minutes form 

 Product Planning Form 

 Weekly Planning sheet 

BUSINESS FAIR – 15-16 February 2015 (Girls) 
                                18-19 February 2015 (Boys) 


