Nursing Preceptor Thank You Letter
Dear Nursing Preceptor:
Thank you for agreeing to be a preceptor for a graduating nursing student during the role transition. You remember how overwhelming your first job was after graduation. We would like to make the transition from student to graduate nurse as realistic as possible. You have been selected by your supervisor as an excellent professional nurse and role model.
Because of your many pertinent questions concerning the role transition, the TVCC faculty thought it would be helpful to address the following issues:
1. The student will provide you with a TVCC Preceptor Packet which provides information including our philosophy, skills list, course and clinical objectives, and the description of responsibilities of the clinical preceptor, student, and faculty. 
2. Ideally you will be on duty during the entire 80-84 hours (10 – 8 hour shifts or 7 – 12 hour shifts) of the role transition. If you are unable to be with the student please assign another RN to precept for the student.
3. Your TVCC student will provide you with a copy of their role transition schedule and personal goals for the preceptorship.
4. The student is not to be utilized for staffing (i.e. student and preceptor will share your client load).
5. The student can perform any skill with/without supervision depending on the needs/requests of the student. Exceptions include titrating drugs, transcribing health provider's orders, and taking verbal orders.
6. We recommend monitoring IVP medication administration very carefully.
7. Initially, the student may require closer supervision. The goal is for each student to be able to function independently by the end of role transition.
8. You, as the preceptor, will retain accountability and responsibility for the assigned clients.
9. Please document the number of hours worked on Role Transition Evaluation form.
10. The instructor must approve any changes made in the schedule. It is the student’s responsibility to notify the instructor.
11. At the end of role transition, you will evaluate the student on the Role Transition Evaluation form. An evaluation of the TVCC program is included in the preceptorship packet and we would appreciate your evaluation of the program. 
12. The student must wear their TVCC uniform in all areas except with written permission from TVCC faculty.
13. The student must notify the instructor of any medication error within 8 hours after the error is made unless it is life threatening, then notify immediately.
Faculty will be available by phone (972-932-5726) to assist with any questions that arise. The faculty is available at kcolgrove@tvcc.edu, lprater@tvcc.edu, jcallicoat@tvcc.edu, leustace@tvcc.edu, rlumpkins@tvcc.edu, and hreid@tvcc.edu.     Thank you again for your interest in our students and your willingness to participate in their professional education.

Sincerely,
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Trinity Valley Community College
Sophomore Team Leader
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