Dated ________
To,
Name of the Resignee
Designation
Address ____________
Subject: Resignation Acceptance Letter
Dear Mr./Ms _________.
I write with reference to your resignation letter dated _______________. We hereby accept your resignation and the company will release you by (due date) ________________.
Your resignation has been intimated to the Accounts Department who will process your dues and clear them on you last working day. I regret to resign.
On behalf of the organization I wish you all the best for your future.
With best wishes,
Sincerely,
Name of the Authorized Person
Designation
Organization Name
