To,

The Director,

Newark Associates Ltd,

#4, Newark,

Nottinghamshire,

London, NG 24

Date :- 24th March 2014

Sub : Business meeting appointment letter

Dear Sir,

Hope you are doing fine since we met last week. I am very thankful for your visit to our company for initiation a business partnership with our company. In continuation of our discussion last week regarding the business partnership between your company and ours I wish to seek a business appointment for the same. We have prepared the business presentation with all the financial and other details that you required from our end.

To tell you briefly about the business presentation we have provided the complete business model by working on the key performance areas and tasks that this business partnership will entail.  We have also provided the financial calculations that will be necessary to decide on the cost to benefit ratio that can be derived out of this business partnership. I am also attaching a brief write-up of the points for discussion during the business meeting for your reference along with this letter.

As our company plans to launch our new products next month we wish to initiate this business partnership before the mid of next month to help us have our business partners in place.

We will be pleased if we could get an appointment for the business meeting by the end of this week to help us finalize the business partnership soon.

Waiting for your positive reply.

Yours sincerely,

Mathew Arthurson,

Director,

Improvement Solutions Ltd.
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