Sample Letter of Thanks Teacher Appreciation   

[Note to students: This letter demonstrates appropriate block format and content for a letter of thanks. Note that your name appears only in the signature block at the end of the letter, unless you are using a pre-prepared letterhead that already has your name typed on it. Note also that, in block format, all elements are aligned along the left margin. A well-written thank-you letter is more than a generic "thanks for everything" statement. To truly show your appreciation, you need to mention at least one specific item that you appreciate, and explain why it is important to you.] 

 

25 N. Center St.
North Salt Lake, UT 84054 
(801)123-4567 
March 8, 2002 

Ms. Glenda Spiker 
Wild Rose Elementary School 
25 Barnes Ave. 
Salt Lake City, UT 84106 
 


Dear Glenda: 

Thank you for allowing me to interview you. I appreciate you taking the time to answer my questions about teaching elementary school. I learned a lot of things that I didn't know before the interview. 
I was particularly interested in what you had to say about your childhood experiences that influenced your decision to become a teacher. Giving other children good experiences and teaching them in such a meaningful way is very admirable. I was also interested in your experiences working with children who have special needs. The time and effort you put into teaching them is amazing. Your dedication is great, and your patience must be incredible. 
Once again, I thank you for opening my eyes and teaching me all of the factors that go into being a great teacher. 

Sincerely, 

Orlo Manning
Orlo Manning 
