CRIMINAL ANALYSIS REPORTING & EVALUATION FOR STUDENTS (CARES)
PROCESS SIMPLIFICATION FINAL REPORT
September 2005
I.  INTRODUCTION
In June 2005, the Criminal Analysis Reporting & Evaluation for Students (CARES) team was established to help the Office of the Dean of Students (ODOS) in its efforts to learn about any criminal acts committed by University of Virginia students.  Specifically, the team focused on procedures and processes to report and track undergraduate and graduate student arrests and convictions for all criminal offenses, excluding minor traffic violations.  This information is essential for the Office of the Dean of Students (ODOS) to evaluate whether or not students engaged in criminal behavior pose a threat to the University community.
The team was charged with offering final recommendations to support efficient and effective reporting and tracking of criminal activity information from the schools to ODOS, and to improve the ways in which students are educated about their continuing responsibility to notify University officials about criminal arrests and convictions.
The team’s tasks included:
· Determine whether schools developed formal processes for collecting criminal record information in instances of student withdrawal, leave of absence, or proposed readmission, as previously requested by the ODOS.  To the extent such processes do not exist, assist the schools in developing them.
· Develop a consistent, streamlined process for schools to communicate information to the ODOS.
· Assess and address the unique reporting and tracking needs for students studying abroad and for international students enrolling at the University.
· Explore and evaluate other means for acquiring information about student criminal activity, such as notifications from local and University Police e.g., Pistol, the regional management system.
· Propose a manageable process for student self-reporting of criminal behavior (note: significant systems issues should be evaluated as part of the new student system).
· Offer recommendations on ways to better inform University students about their responsibility in such matters.
Lea Moore, Process Simplification Coordinator, served as the group’s facilitator.  Other group members included: Mike Gibson, University Police; Robert LeHeup, Student Systems Project; Rachel Most, Arts & Sciences; and Lori Willy, Office of the Dean of Students.
II. APPROACH TO WORK
Background
In August 2004, the ODOS held a University-Wide Student Affairs Deans Meeting to discuss proposed revisions to procedures governing withdrawal and re-admittance of students.  Effective fall 2004, the Undergraduate and Graduate Records include a statement about student’s continuing duty to promptly report arrests or convictions to University officials.  This duty is an extension of the query about criminal behavior that is part of the application for admission.  This meeting’s focus was to request that each school revise their respective withdrawal, leave of absence, and readmission application to reflect a similar query about criminal behavior.  Additionally, there was discussion about how to ensure relevant information about student criminal behavior collected at the school-level reaches the ODOS for review.  As a follow-up to the meeting, the Provost’s office directed Student Affairs Deans to revise all withdrawal, leave of absence, and readmission forms to facilitate the continuing duty to report responsibility. 
CARES Team
Penny Rue, Dean of Students and Susan Davis, Student Affairs Special Advisor/Liaison to the General Counsel attended the team’s initial meeting and provided an overview of the issue and summarized activities to date.  The team then began by verifying that all schools had revised their admission applications and withdrawal, leave of absence, and readmission forms to include the same criminal background question now being asked of applicants in the Undergraduate Application for Admission. (Appendix A).  It was verified that the School of Continuing and Professional Studies (SCPS) also updated their application for the Bachelor of Interdisciplinary Studies (BIS); however the Community Scholars and non-credit courses did not include this information in their application process.  The team also conducted benchmarking studies with peer institutions to learn more about their procedures and processes, if any, for reporting and tracking student criminal behavior.  The following institutions were consulted:  College of William and Mary, Virginia Tech, University of North Carolina, Virginia Commonwealth University, and the University of North Texas.  All interviews were conducted by telephone and a copy of the interview questions and each institution’s responses are recorded in Appendix B.  
In an effort to understand more about ODOS’ existing tracking of student incidents as it might be applicable to tracking student criminal behavior, the team reviewed the Incident Report Information System (IRIS) database.  IRIS is a secure website that allows members of Resident Staff and ODOS’ staff to document and monitor incidents as they occur.  Due to confidentiality, access to this information is limited to those who work directly with incidents.  The database is typically limited to “on-call” situations and does not currently track students with criminal records.
With regard to students studying abroad, the CARES team benefited from another Process Simplification work group that was reviewing enrollment processes associated with study abroad.  One enrollment process studied was the ODOS student clearance process.  ODOS reviews known student criminal acts and/or inappropriate conduct as determined by ODOS for all study abroad applicants and evaluates whether or not these students should be allowed to study abroad.  The team also followed up with the International Studies Office to inquire about the procedures for enrolling international students.
The team inquired about the University Police’s current protocol for disseminating student criminal behavior information and examining additional ways in which their expertise might be leverage to further facilitate ODOS’ efforts.  Lastly, the team and reviewed the current ways students are informed of their continuing duty to report criminal behavior.

III.  SUMMARY OF FINDINGS
Review of Leave of Absence/Withdrawal and Readmission Procedures in Schools
All schools indicated that their applications and forms were updated with the appropriate language, whether any potential offenders had been identified, and their existing reporting mechanism to the Office of the Dean of Students (Appendix A).  With the exception of SCPS, all schools have included the criminal conviction question on reapplication forms or required students to have an interview regarding their leave of absence before re-entering programs.  It was also verified that all transfer students utilize the same application process as first year applicants, which includes the criminal background section.  
In the SCPS, three main programs were examined, the BIS, Community Scholars, and non-credit courses.  The BIS program requires applicants to answer a criminal conviction question regarding any felonies committed prior to admission to the program.  When a BIS student takes a leave of absence from study, he/she is required to complete an on-leave request form which is submitted to the BIS office for approval at the beginning of the term for which leave is requested.  The majority of BIS students taking leave typically do so for only one-term.  Students are not asked to report on their activities during the leave term.  If a BIS student is absent for several terms, s/he would be required to reapply.  Community Scholars and non-credit courses currently do not require applicants to disclose criminal convictions.  The permission to enroll form requires a signature by the student to agree to abide by the University’s Honor Code and the Community Scholar Program standards of conduct.  These standards of conduct indicate that the Dean of the SCPS has the authority to exclude those who are disruptive of the educational process, including those whose behavior would present a threat to the health and safety of others.  Specific violations of law or students disclosing violations of law are not mentioned.
The review of each schools’ procedures led to the identification of a concern about the length of ODOS response time when requesting clearance of a student during the admission or readmission process.  One graduate school cited a case in which they were nominating a student for a President's fellowship and the nomination process was delayed while the ODOS investigated a driving accident.  Further, this school noted that the graduate admission process demands an expedited clearance process if the school is to remain competitive with peer institutions.  They specified the need to set a specific and reasonable turn around time for this process.
Communication from the Schools to ODOS
Currently, with the exception of the Law School, Darden and SCPS, all schools indicated that any issues regarding student criminal behavior are reported directly to ODOS via phone or email.  ODOS contacts the student to obtain the necessary information on his/her arrest/conviction, and depending on the circumstances, either gives clearance for the student to be admitted or coordinates a meeting with the appropriate school dean to determine next steps.  All schools were receptive to any additional procedures they should follow to inform ODOS of these issues.
Benchmarking with Other Institutions
Benchmarking studies were conducted via telephone with: College of William and Mary, Virginia Tech, University of North Carolina, Virginia Commonwealth University, and the University of North Texas. (Appendix B).  The majority of these institutions only verify criminal convictions during the initial admission process and do not employ any ongoing methods or reapplication procedures to re-verify any crimes committed while students are in attendance.  Many schools rely on local police to communicate serious student incidents to the College/University police, but this only addresses crimes committed in the local area of the institutions.  Additionally, students are generally not required to self-report violations of the law once they are admitted.
The Assistant Dean of Students at the College of William and Mary is in the process of recommending that a criminal conviction question be added to their readmission/leave of absence forms.  They are also investigating additional avenues to improve reporting and tracking of student criminal behavior.  At the University of North Carolina (UNC) occasional emergency situations arise in connection with student behavior that require a faster response than the student judicial system’s procedures can provide.  To address these situations, an Emergency Evaluation and Action Committee was established.  UNC does require students to provide reasons for any leave of absence and in doing so, recently identified one student who had to serve jail time.  Additionally, UNC’s Police department receives a local police report each morning of any student arrests, which is conveyed to their ODOS.  If a serious crime is reported, the Dean on call is paged immediately.  UNC’s ODOS meets with the Police once a semester and/or before big events to discuss plans and best practices for reporting incidents.
Several years ago, UNC had four student deaths in a four-week period as the result of two criminal domestic assaults.  As a result of these incidents, all admissions, readmissions and transfer forms were changed to ask students about criminal convictions.  Both students who committed these specific crimes were transfer students who falsified information regarding their convictions on their application.  UNC is now requiring a Dean’s certification from student’s transferring institution, providing clearance on disciplinary history in order for the student to transfer to UNC.
The University of North Texas (UNT) established the Center for Student Rights and Responsibilities (CSRR), which is responsible for addressing student conduct, enforcing university policies and procedures, and providing students with the resources necessary to resolve their own personal disputes.  The CSRR administers student disciplinary procedures in accordance with the Code of Student Conduct and maintains official disciplinary records.  Any applications where potential students have answered “yes” to the criminal conviction question are referred to CSRR for further investigation.  Students at UNT are required to reapply after a leave of absence, and in 2000, they developed and implemented an “arrest clearance” form to be completed by students regarding the details for any convictions (Appendix C).
Study Abroad and International Students
Currently, the study abroad application questions students if they have been arrested or convicted of crimes or have criminal charges pending.  ODOS also conducts a check of known criminal acts and/or inappropriate conduct for each study abroad applicant.  If ODOS flags a student for a behavioral reason, the ISO follow-ups with the student to assess a student’s suitability to participate in study abroad.  If ODOS flags a student for a medical reason, ODOS refers to Counseling and Psychological Services (CAPS) in Student Health to assess the student’s suitability to participate in study abroad.  If an incident occurs while a student is abroad, the program director is required to report the incident to the International Studies Office (ISO) and complete an incident report form.  ISO would then in turn convey the information to ODOS.  
International students are required to complete the regular admission application form that requires disclosure of criminal convictions.  ISO provides the primary verification of international students’ legal status.  In general, the ISO does not determine which students are admitted to the University; however ISO can block students from enrolling at the University if their legal status is not compliant with U.S. visa requirements.  All information acquired by the ISO is provided to the Admissions Office.
University Police Knowledge of Student Criminal Activity
The University Police Department notifies ODOS of any student arrests that they are directly involved in or become aware of through other law enforcement agencies.  These notifications are typically made by the shift commander, who is on duty when the information becomes available.  The notification is normally made directly to ODOS unless it occurs outside normal business hours, at which point the information is directed to the dean on call.
Currently, all sworn personnel have access to a reporting system, Pistol, used by all of the local police departments.  At this time, no staff member is assigned the responsibility of reviewing information in Pistol to identify any student contacts with law enforcement.  Since the UPD does not routinely review this information, there have been occasions when local student arrests were made and UPD was unaware of the arrests. 
Student Self-Reporting of Criminal Behavior 
Students are notified of their responsibility to report criminal behavior as stated in the University Record under the section titled, “Continuing Duty to Report Violations of Law.”  This section states: “Students have a continuing duty to promptly report to the Office of the Dean of Students, any arrests or convictions for violation of federal, state, local, or international law, excluding minor traffic violations that do not include injury to others.” (pg. 48).  There was team consensus that this information is probably not read closely by the majority of students, and additional resources to educate students should be investigated.
IV.  RECOMMENDATIONS
Standardized Information from Schools to ODOS [see Appendix D for process map]
All schools, including SCPS, Law, and Darden should be required to notify ODOS with regards to any student issues regarding arrests and convictions for all criminal offenses, excluding minor traffic violations.  Even though SCPS, Law, and Darden have their own investigative procedures for handling these issues, ODOS should be apprised of the status of the review and also make recommendations to the school regarding appropriate actions.
In order to streamline the process and improve the consistency of reporting, the team recommends an electronic Arrest Clearance form be created and housed in an easily accessible area on the ODOS website.  The form should include an Honor pledge and a release the student would sign to authorize direct communication with his/her probation officer and defense counsel for the University to learn the details of the criminal record.  The respective school would ask the student to complete this form, which would be submitted to the appropriate ODOS staff member.  An example of an Arrest Clearance form is attached in Appendix C.  
The Student Affairs Deans/Associate School Deans should act as the point of contact with the ODOS, and be charged with communicating directly to ODOS via email when student criminal behavior issues arise.  They should additionally advise students to complete the Arrest Clearance form.  The use of an electronic, standardize form to collect details from the student about his/her incident should expedite the communication process between the schools and ODOS.  Ideally, ODOS should be able to review the information, conduct any necessary investigations, and respond to the respective school with recommendations.  However, the schools will need to ensure the student completes this form in a timely fashion to begin the process.
ODOS Tracking of Reported Criminal Activity
The IRIS database should continue to be a comprehensive system, consistently used to document behavior for all students who are enrolled at the University.  
Revise SCPS Applications 
SCPS should be required to have the arrest/criminal conviction question on the Community Scholars and non-credit course applications.  These students are interacting with University students and often times attending classes on grounds.  As with all other schools, SCPS should be required to report students enrolled in these programs to ODOS who are admitted with arrests or criminal convictions.  ODOS would make recommendations to the Dean/Director of the SCPS program regarding the student’s admission status.
Study Abroad and International Students
[The information cited in this section is extracted from the ISO Study Abroad Final Report]
Currently, the ODOS initial clearance process involves 3 major steps for each student: 1) a check for an ODOS block in ISIS, 2) a check of the ODOS’ IRIS database, and 3) a check of hard copy files.  Since ISO is already logging onto ISIS to check each student’s GPA, it is recommended that the ISO also perform the ISIS check for an ODOS registration block on the Registration Blocks screen at that time.  If ISO notes an “ODOS hold”, they will need to note this on the spreadsheet of names sent weekly to ODOS for a clearance check.  The assumption of this step by ISO should expedite ODOS workload by reducing their check process to 2 steps.  ISO will continue to report information to ODOS regarding any incidents that occur while a student is abroad.
No additional recommendations are necessary regarding the enrollment process for international students.
Acquiring Information on Student Criminal Activity from Police
The University Police Department is currently investigating the potential to establish a new position for a Crime Analyst to run regular checks on student arrests and other necessary information vital to their operation.  This would assist UPD in their efforts to become a nationally-accredited agency, provide consistent information to ODOS and other University officials, and allow the UPD to be more proactive in both crime prevention programs and patrol efforts.  The Crime Analyst concept is in the planning stages, and the UPD’s projected time line for this position to be fully implemented is fall 2006.
In the interim, the team recommends that UPD identify an individual from their current personnel and include the above tasks in their job responsibilities.  This individual would review the reports daily and provide any information on student arrests to their supervisor who would in turn forward the information to ODOS.  Currently, there is no mechanism to capture this type of information if the arrest occurs outside of our immediate area.  UPD has to rely completely on that information being relayed by another agency.
Although regional police departments are not required to report criminal behavior of UVA students, the team recommends the UPD maintain a collaborative relationship with these departments, and provide them with on-going education of the University’s commitment to tracking student criminal behavior for the well-being of the community.
Student Self-Reporting of Criminal Behavior 
The team identified the difficulty in creating a system to capture ongoing self-reporting from students.  One option is to link self-reporting to registration.  As students register for classes each semester, they could be prompted to disclose any criminal activity.  If a student confirmed criminal behavior, he/she would then be routed to the ODOS website where the Arrest Clearance Form would be completed.  A block would be placed on his/her registration pending ODOS investigation.  Modifications to the existing student system, ISIS, are discouraged given that the new student system implementation is underway; however, there is a formal proposal process for requesting changes to ISIS.  The short term recommendation is for ODOS to prepare a proposal to modify ISIS for evaluation by the Integrated Systems Steering Committee.  This proposal requires a definition of the issue, background, audience, data to be captured, expected analysis of data, and the impact of not implementing the improvements.  
Long term recommendations are tied to the implementation of the new student system.  ODOS should work collaboratively with the student system project team to incorporate a “positive check-off” into the system by requiring students to answer a question about criminal behavior as part of the on-line final registration process.
Additional recommended methods to inform students of their continuing duty to report violations of the law include:
· post information on the ODOS, Registrar, and UJC website 
· add information to the Student Financial Services brochure sent with the tuition bills each semester
· add information on to the VPSA weekly email specifically targeting students returning from semester breaks
· provide additional information during Residence Life Summer Orientation
· provide information to the Fraternity/Sorority Council to relay to students during beginning of new semesters
· provide information to the summer orientation program Parents as Partners
Conclusion
In general, all of the recommendations stated above are intended to make the tracking and reporting of this information more effective and efficient throughout the University, and more thoroughly educate students about their responsibility to self report violations of the law.  Additionally, these suggestions are also presented to improve coordination, communication, and cooperation between ODOS and all schools, ensuring all parties are educated on what is required of them, and how the workflow of these issues should be handled.

APPENDIX A - REVISIONS MADE TO APPLICATIONS WITHIN THE SCHOOLS
	School
	POC
	Forms Changed
	Identified Offenders
	Reporting Mechanism to ODOS

	Engineering
	Paxton Marshall
	Yes.  They do not have a leave of absence form, but these students have to be readmitted before they return, and thus answer the question.  They will inform ODOS if any student answers in the affirmative to the question on either withdrawal or readmit.
	None
	Report directly to ODOS.

	SCPS
	Donna Plasket
	Yes.  (BIS Program); Community Scholars and non-credit courses do not require a written application process.
	Yes, one was identified 4-5 years ago, person had been incarcerated and was admitted, the Dean of SCPS knew about the situation.
	

	Architecture
	Ellen Cathey
	Yes.  Students fill out a readmission form which includes this information if they’ve been on a leave of absence.
	None
	Report to ODOS.

	Nursing
	Teresa Carol
	Yes.  Student sign a verification form each semester.
	None
	Report directly ODOS for next steps.

	Curry
	Joanne McNergney
	Yes.  Withdrawal forms changed as well.
	No evidence of arrests or convictions to date among applicants or those withdrawing.  The new language did help deter the application for readmission from a former student now incarcerated in NJ.
	Darden Student Affairs would be notified, then ODOS.

	Darden
	Dawna Clarke
	Yes.  They ask about scholarly discipline, criminal convictions.
	None
	

	Comm
	Rebecca Leonard
	Yes.  Leave of Absence Form and Request for Readmission Form updated Summer 2004.
	None
	Notification goes to ODOS.

	Medicine
	Allison Innes
	Yes.  Required by all students who had withdrawn for whatever reason and are returning to the SOM.
	None
	Notification would go to ODOS.

	A & S
	Rachel Most
	Yes. All withdrawal, leave of absence and readmission forms have been changed. 

	Approximately 6 students have been identified; 5 were cleared by ODOS before the students were admitted. One was denied readmission
	When a student admits to having a prior record, the University Registrar pulls the form and sends it to Rachel Most who immediately contacts ODOS with the relevant information.  ODOS places the application on hold until the student has been contacted. Once cleared, someone from ODOS contacts Rachel Most with results. If cleared, the form is then given to the student's Association Dean for school clearance.

	Graduate 
A & S
	Peter Brunjes
	Yes.  Students sign a form with the question when they are re-admitted.
	A small number (5 or so) were sent to ODOS before the students were admitted.
	For a student applying, a member of the admission team (Carolyn Nottingham or Dolly Janezic) contacts ODOS and sends over the application.  ODOS places the application on hold till results are returned.  Re-entering students must fill out a form with the school Registrar (Doris Lamb). She would follow the same procedure if she got a positive response, but that has not happened yet.  There have been issues of timeliness when awaiting an approval from.

	Law
	Cary Bennet
	Yes.  They ask about scholastic disciplinary charges and criminal convictions.
	None.  If a student goes on a leave of absence they are interviewed as to the circumstances and again on re-entry.
	Law Student Affairs Office, then to Dean or Honor Committee, review within Law School.

	Undergraduate Admission
	Jack Blackburn
	Yes.  Students are asked if they have been suspended or expelled from any school or convicted of any crime, excluding minor traffic violations that did not involve bodily injury to others.
In both cases, students are instructed to attach a full explanation if the response is yes.  The particulars of the situation are considered when an admission decision is rendered.
	None
	Report to DOS.



APPENDIX B - BENCHMARKING STUDIES
	Question
	College of William & Mary 
(Becky Fletcher, Asst. Dean of Students)
	Virginia Tech 
(Judicial Affairs Office)
	University of NC Chapel Hill 
(Melinda Manning, Asst Dean of Students)
	VCU
(Division of Student Affairs & Enrollment Services)
	University of North Texas 
(Renee Herbert, Asst Director of Student Life)

	What mechanism does your institution have in place to identify student criminal behavior?
	Students only disclose during initial admission to the College.  The ODOS and Campus Police have databases (not linked) for tracking arrests and they work with local police to keep track of students committing crimes but only locally not statewide.  Students can use an incident report form to report alleged violations of the William and Mary Student Conduct Code. Anyone can fill out this form and return it to the Dean of Students.  The Campus Community Incident Report may be submitted anonymously as well.
	They are primarily referrals-driven.  Information comes into the Judicial Affairs area.  They have a VPSA branch but no Dean of Students.  The information may be from area county Police Departments and/or University PD. Occasionally from surrounding counties or even more rare out of state.
	Most cases involving an applicant for admission will be handled by the appropriate admission office, in consultation with the Office of the Dean of Students if necessary.  Either office, however, may refer a case to the Committee.  When the University learns that an applicant for admission has been arrested and charged with a violent or dangerous crime or one that involved placing a person in fear of imminent physical injury or danger, the Committee will consider the case.  The Committee considers whether, if the student or applicant were to be found guilty of the crime charged, his/her presence in the University would pose a serious threat of disruption of the academic process, or a continuing danger to other members of the University community or University property.

	No formal process.  Only notifications from University Police.  Their admission application does not ask if a student has been convicted of a crime.
	The Center for Student Rights and Responsibilities (CSRR) is responsible for addressing student conduct, enforcing university policies and procedures, and providing students with the resources necessary to resolve their own personal disputes.  The CSRR administers student disciplinary procedures in accordance with the Code of Student Conduct and maintains official disciplinary records.  Any applications where potential students have answered “yes” to their criminal conviction question are referred to CSRR for further investigation.

	Are students required to self report criminal behavior during registration for classes?  If so, how?

	No.
	No.
	No.
	No.
	No.


	Question
	College of William & Mary 
(Becky Fletcher, Asst. Dean of Students)
	Virginia Tech 
(Judicial Affairs Office)
	University of NC Chapel Hill 
(Melinda Manning, Asst Dean of Students)
	VCU
(Division of Student Affairs & Enrollment Services)
	University of North Texas 
(Renee Herbert, Asst Director of Student Life)

	Does your readmission process verify that students have or have not committed criminal offenses?
	They have a readmission process, but they only check on student conduct while they are in school.  They do not ask about convictions on readmission but do ask what they were doing on their time away.  Depending on a student’s reasons for leaving, they have to have a recommendation from a faculty to come back.  If it were jail time, they may not be aware.  Students are interviewed at ODOS before they leave to find out why they are going.  Students have to fill out a form and talk via phone about the reasons.

	No.
	They are asked if they have committed a crime as they reapply.
	No.
	Yes.  Students are required to reapply.  5 years ago they developed an “arrest clearance” form that is provided for students to fill out in detail the reasons for any convictions.

	How do you address the unique reporting and tracking needs for students studying abroad and international students?
	Study abroad goes through global studies office.  Most programs through other colleges.  If a student was involved in something of concern they address it.  They go through a ODOS office check and a judicail contact check.  Only conduct on campus or off campus.

	They do some records checking for study abroad, but again they only supply information brought to their attention.  Typically no investigation.
	International students are primarily handled by the Int’l office.  For study abroad, students are asked the question about criminal behavior or scholastic disciplinary actions.
	They do not.
	Not handled through CSRR.

	For students who have taken a leave of absence, do they have to reapply?  If so, do they have to self report any criminal offenses at the time of reapplication?

	They have to reapply, and it is the same mechanism as readmission.  Students are not required to report criminal offenses.
	No.
	Yes.  They have to give reasons for leaving.  They did identify one student who had to leave to serve jail time recently.
	No.
	Yes.  They have to answer the same question and fill out the arrest clearance form as they reapply.

	Do you have a process for schools to communicate information to the Dean of Students Office regarding student criminal behavior?  If so what is that process?  Do you utilize any databases?  If no process, how is this information handled?

	The police or VPSA office is typically where behavior questions are reported to.  ODOS is responsible for adjudicating any violations of conduct.
	Information is reported to the VPSA.  They can release information to inquiring departments, but require a written waiver.  They utilize a homegrown database that only houses the students name and record.
	The schools, including their professional schools, notify ODOS directly..
	Only from university police and they have an excel spreadsheet.  Depending on severity they take appropriate action.  This is only for convictions they find out about. They do not purse any inquiries.
	Originally, the SA office handled these issues, but CSRR now handles all judicial affairs.  They are looking into several databases but are currently working on a home-grown system.


	Question
	College of William & Mary 
(Becky Fletcher, Asst. Dean of Students)
	Virginia Tech 
(Judicial Affairs Office)
	University of NC Chapel Hill 
(Melinda Manning, Asst Dean of Students)
	VCU
(Division of Student Affairs & Enrollment Services)
	University of North Texas 
(Renee Herbert, Asst Director of Student Life)

	What means to you utilize to acquire information about student criminal activity such as notifications from local and University Police?
	They have a relationship with local police and they notify UPD if students are involved.  No mechanism for outside of the area.  They are currently looking at judicial action package (PAVE systems) that can interface with Campus Police system

	Police provide their office with written referrals.
	Every morning they get a local police report on any student arrests.  Local police page ODOS if a student is involved in a serious crime.  ODOS meets with the police once a semester or before big events to discuss plans.
	They do not.  The University Police only notify of conviction if a student committed a crime in their jurisdiction which extends into the city.
	The UNTPD will refer alleged offenders to appropriate campus agencies, such as the Center for Student Rights and Responsibilities; and makes timely warning and reports of crimes that represent a continuing threat to students and employees. 

	How do you educate your students to self-report criminal behavior?  Is this done on a one time basis or on-going?
	Nothing.  Students are not required to report any arrests after being admitted.  It is on the initial admission application.  They do orientation for students on code of conduct.

	They do not.  They only educate on alcohol, drugs, sex assault.  Nothing on self-reporting.  They have honor system which is separate from Judicial Affairs.
	Discuss during orientation.  Professional schools are very stringent and inform their students about duty to report regularly.
	They do not.
	Only during orientation.

	Do you conduct tracking of students who are admitted to your institution that have a criminal record?
	No.
	No.
	The tracking is if a student is enrolled and has been arrested by not convicted.  That student would meet regularly with ODOS be provided counseling if needed.  They are looking into an Expulsion database to prevent students who have been expelled from reenrolling at any of their other 16 institutions.

	No.
	Only by the same scanned paperwork as mentioned.



APPENDIX C – ARREST CLEARNACE DATA FORM FROM THE UNIVERSITY OF NORTH TEXAS
ARREST CLEARANCE DATA FORM
If you have not been convicted of a crime or if you received deferred adjudication for any violation(s) of the law, it is not necessary to fill out this form. If any of the above applies and/or if you mistakenly indicated a conviction on your admissions application, please send a notarized letter to the Center for Student Rights and Responsibilities indicating that you have not been convicted of a crime.
Name: __________________________________ SS#: ________________________________  
Address (city, state, zip):___________________________________________________________________
Phone Number:____________________________ Semester/Year Applying for:_____________  Date of Arrest: ____________________________ Place: _______________________________
Charge(s): ____________________________________________________________________________
Briefly give a description of the incident(s):
__________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________
1. Were you convicted? _________ Yes _________No
If yes, please give details and final disposition and also answer A-D below:
Place of incarceration: _____________________________________________________
Length of sentence: _______________________________________________________
Date of parole: ___________________________________________________________
On probation until: ________________________________________________________
Probation Officer Name: ___________________________________________________
Phone Number: ____________________________________________________
Address: __________________________________________________________
2. If charges were dropped or some other disposition was made, give details below:
*IF YOU ANSWERED YES TO #1, PLEASE COMPLETE ITEMS A-D BELOW:
A. Name of employer if currently employed: _____________________________________
May we contact your employer for a recommendation? _____. If yes, please list their address and
phone number:
_________________________________________________________________________
CITY STATE ZIP PHONE
B. Below please list at least 2 other persons we may contact for a recommendation:
________________________________________________________________________
NAME ADDRESS (city, state, zip) PHONE
________________________________________________________________________
NAME ADDRESS (city, state, zip) PHONE
C. Have you had other arrests? ___________ If yes, please list below:
Date of Arrest Convicted? Disposition
__________________________________________________________________________________________________________________________________________________________________________
D. Briefly discuss your goals and aspirations in entering UNT and tell why you think your life is now stabilized.
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