Employee Resignation Email
To: jasonaaron@sunshine.co.org
CC: stevejohnson@sunshine.co.org
Subject: Notice of Resignation
Respected Sir,
This email is to inform you of my decision to resign from my post as the Chief Finance Officer at your firm. Due to the unforeseen circumstance of my illness, I am deeply regretful that I shall no longer be able to continue in this post. I have been advised to seek medical treatment outside the country, and this forces me to hand in my resignation to you with a heavy heart.
I would like to mention that the work experience I have gained from my stint in your firm forms a cherished memory and I shall always treasure it. I am proud of whatever small contribution I have been able to make to your firm. I am also sincerely thankful to you for the support and understanding shown by the management during this painful and critical time for me.
Yours sincerely,
Sarah Michaels
Chief Financial Officer
Sunshine Pvt. Ltd.
