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Note: All fields must be completed and place N / A where necessary.
	Contractor
	Name: 
MC CREERY SALES
	Address: 
GRAND CANAL PLACE
JAMES ST, D.8
	Tel: 01-4533952
	
	
	
	

	
	
	
	E-mail: DESIGN@MCCREERY.IE
	
	
	
	

	Project Name

	DCU (School of Nursing and Human Sciences)
	

	Description of the Task / Activity
	Installation of new screen & re-arranging existing office furniture
	

	Site Address / Location:
	DCU, COLLINS AVENUE, Dublin 9  
	Start Date / Time:
	05.12.2014
	

	
	
	Finish Date / Time
	05.12.2014
	

	Personnel Involved
	Name
	Role/Trade
	

	
	
	
	

	
	Gabor Veress 
	Furniture Installer
	

	
	Paul Valentine
	Furniture Installer
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Subcontractor
Site Supervisor:
	Gabor Veress
	Tel:
	085 7248671
	

	Safety Officer

	
	Tel:
	
	

	Site Safety Representative
	Philip Larkin
	Tel
	086 / 0440308
	

	Key Plant & Tools
(Attach Certification)

	N/A       
	

	Key Materials

	N/A
	

	Other Essential Equipment:

	(i.e. access platforms/winches/ladders, etc)

	

	Specific Identified Residual Hazards:
(or refer to the task specific risk assessment(s))
	N/A
	

	Specific Staff Training

	Safe Pass, Manual Handling.
	


	Detailed Step by Step Sequence of Operations:
(include sketches
if required)

	1. Site induction for all Mc Creery staff
2. Ensure that all permits and procedures are in place before any work commences
3. All relevant PPE must be worn before the task commences i.e. hard-hat, safety boots, safety glasses, high viz vest, gloves & respirator. Where required. 
4. A “Clean as you go” policy shall be in place at all times.
5. All Contractors have successfully completed the Safe Pass Course and carry the ID card. They have also completed the manual handling course.
6. Agree with facilities a set down area to transport the custom made fabric screen to School of Nursing and Human Sciences. 
7. Dismantle existing high screens & agree for DCU facilities to remove to storage.
8. Store in a designated/agreed area on site prior to removal. 
9. Move existing desks/ workstations into agreed positions & fit new bespoke/custom fabric screens
(Tools required:  ALL 110 Volts, cordless drill & hand tools.)
10. Check site and verify that it has been left free from possible hazards. The site to be constantly monitored to ensure that potential hazards are not created. The site to be kept clean and orderly at all times during the works.
11. When the office works are completed. A DCU supervisor is to inspect & sign off all works are satisfactory.
.


	Temporary Supports and Props needed to facilitate the works:

	(if none, state none)
None
N/A

	Method of Access and Egress to the work area:

	(i.e. Ladders / MEWPS / Scaffold / Trestles / Step Ladder, etc) Ladders may only be used as a last resort and must be for short duration only.
N/A


	Fall Protection Measures: 
(Where work at height cannot be eliminated – consider both Personnel & Materials)

	(i.e. Guard Rails / Toe Boards/Brick Guard / Safety Harnesses / Exclusion Zones, etc.)
N/A

	Hazardous Substances:
(Attach MSDS if required)
Applicable:
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Very Toxic
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Harmful/ Irritant
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Corrosive
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Dangerous
For the environment
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Oxidising
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Highly flammable
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Explosives

	
	No
	No
	No
	No
	No
	No
	No

	   Environmental:
	Aspect
Tick
Aspect
Tick 
Waste Handling & Disposal
No
Spillage or leakage of hydrocarbons
No
Discharges to the Sewer
No
Discharging /Dewatering from excavation / site
No
Noise and Vibration Generation
No
Renewable & Non-renewable Resource Consumption
No
Emission to Atmosphere
No
Transport
No
Discovery of Archaeological Features
No
Discovery of previously unknown contaminated ground
No
Litter 
No
Working on a site of value to Wildlife and Natural Features 
No
Storage of hazardous resources on site
No
Contamination from firewater
No 
Odour and Dust 
No
Contractor Activity
No
Control Measures:


	Storage Arrangements:

	To be agreed with the client / site manager. Prior to works

	Details of Permits to Work:

	

	SWL’s:

	(Detail any limits on the loadings applicable to temporary plant/equipment or fixed elements of the structure where the work is taking place)
none

	Required Personnel Protective Equip.:
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Safety Boots
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Hard Hats
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Safety Gloves
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Hearing Protection
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Eye Protection
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Respiratory Protection
	Other:
1. Hi - Viz
2.
3. 

	Applicable Y/N:
	y
	y
	y
	n
	y
	n
	y


	Emergency Procedures:

	 Assembly Point:    Outside the front door of the building.
 Escape Routes:       Stair cores. 
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	First Aid Facilities:
	Name of On-Site First Aider:

	GABOR VERESS    085 7248671

	
	
	First Aid Box Location:

	On Site  /  CONSULT D.C.U. PRIOR TO WORKS STARTING ON SITE

	
	
	Location of Nearest Hospital:

	Beaumont Road, Dublin 9, Ireland,
(01) 809 3000

	  Accident Reporting: 
	All accidents and incidents must be advised to the Mc Creery management or Safety Consultant immediately in order to facilitate accident investigation and preservation of evidence. 
Incidents must be reported (Don't Walk By Policy).
A copy of the Contractors investigation report on all accidents and incidents shall be provided to Mc Creery or Health & Safety representative/consultant.


	   Welfare Requirements

	Emergency Numbers
Nearest Hospital: Beaumont Road, Dublin 9, Ireland,
Beaumont,
Dublin 9

Tel: (01) 809 3000  or    999 / 112
Nearest Fire Service: Beaumont fire brigade or 999 / 112
Nearest Garda:  Beaumont Garda Station   01 666 4600      or    999    /    112


	Services to be supplied by Others

	

	Other information & Comments

	The Contractor shall carry out the Works in accordance with all applicable statutory Acts & Regulations including:
· Safety, Health and Welfare at Work Act 2005.
· Safety, Health and Welfare at Work (Construction) Regulations 2013.
· Safety, Health and Welfare at Work (General Applications) Regulations 2007 - 2013.


	All work will be undertaken by qualified competent persons with experience of the type of work described above, and in all cases in full accordance with safety procedures specified in the company’s Health and Safety Policy and Risk Assessments.

	
	
	
	
	

	Prepared by: 
Philip Larkin
	
	
	
	
	
	

	Position: 
Health & Safety 
Representative 
	
	Date: 25/11/2014
	
	
	
	
	

	
	
	
	
	
	
	


Method Statement Briefing Record
Briefing delivered by: ______________________________________________
Position: _________________________________________________________
Date: ____________________________________________________________
We (the undersigned) have had the contents of this method communicated to me / us and understood the attached method statement and risk assessments and will comply with the specified requirements and control measures.  If the work activity changes or deviates from that originally envisaged, we will seek further advice and request an amended method statement.
	Name (Print)
	Signature
	Date

	     1.
	
	

	2.  Gabor Veress
	
	25/11/2014

	      3.
	
	

	4. Paul Valentine
	
	25/11/2014

	      5.
	
	

	      6.  
	
	

	      7.
	
	

	      8.   
	
	

	      9.
	
	

	     10.  
	
	

	     11.
	
	

	     12.  
	
	

	     13.
	
	

	     14.  
	
	

	     15.
	
	

	     16.  
	
	

	     17.
	
	

	     18.  
	
	

	     19.
	
	

	     20.
	
	


Risk Assessments- These are the risk assessments which are applicable to works onsite.
Risk Definition and Matrix
 Probability Categories


        Consequence Categories (Safety)


        Consequence Categories (Environmental)

	Category
	Definitions

	1
	Release which has only a minor impact 

	2
	Release, which has a moderate (short duration) impact 

	3
	Release, which has a significant impact 

	4
	Major environmental release which has a significant (long term) impact 

	5
	Damage is major and permanent


Risk Matrix 
	
	PROBABILITY

	
	
	

	
	
	1
	2
	3
	4
	5
	
	
	

	CONSEQUENCE
	5
	LOW
	MED
	HIGH
	HIGH
	HIGH
	
	LOW
	Acceptable level of risk. Risk is controlled as far as reasonably practicable. Existing Controls to be continuously monitored.

	
	4

	LOW
	MED
	HIGH
	HIGH
	HIGH
	
	
	

	
	3

	LOW
	MED
	MED
	HIGH
	HIGH
	
	MED
	Should aim to reduce risk further to As Low As is Reasonably Practicable. (ALARP)

	
	2

	LOW
	LOW
	MED
	MED
	MED
	
	
	

	
	1
	LOW
	LOW
	LOW
	LOW
	LOW
	
	HIGH
	Unacceptable level of risk. Hazard MUST be avoided or level of Risk reduced significantly & reliably by controls.

	Risk
Ref.
No:
	Hazard Identification
	HAZARD POTENTIAL AND CONSEQUENCES.
	High
	Medium
	Low
	PRECAUTIONARY MEASURES AND SAFEGUARDS.
	High
	Medium
	Low

	1

	   Back Injuries
	Incorrect lifting or moving techniques leading to pulled muscles strain chronic or acute back injuries are therefore a high possibility.
	
	x
	
	· All employees to have Manual Handling Training completed
· Work organised so as manual handling is kept to an absolute minimum. 
· Gloves must be worn at all times throughout the task. Where appropriate gloves for the task.
· Ensure there are enough employees present to carry out the operation with no risk to anyone’s health or safety. 
· All relevant information about the process to be discussed prior to work commencing.

	
	
	 x

	2

	Dismantling
Existing Office Furniture.
	          Trip Hazards
	
	 x
	
	· In order to minimize the risk of injury through poor housekeeping all employees to ensure that their work areas are kept clear of all materials when not in use
· Rubbish etc must not be allowed accumulate in the working area this could cause injury or could also be the cause of fire spreading.
· All walkways are to be kept free from obstacles at all times.
· ‘Clean as you go’ work policy

	
	
	 x


Category�
Definition�
�
1�
Practically Impossible�
�
2�
Not Likely�
�
3�
Possible�
�
4�
Likely�
�
5�
Very Likely�
�
 





Category�
Definitions�
�
1�
First Aid, Near Miss�
�
2�
LTA (1 Day), Medical Treatment�
�
3�
LTA (3 Day), Dangerous Occurrence�
�
4�
Single Fatality�
�
5�
Multiple Fatality�
�
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