Toolkit9D - Health And Safety Committee Agenda

Preliminary: Selection of Chairperson setting timetable for meetings

1. Present

2. Apologies

3. Minutes of last meeting (circulated prior to meeting)

4. Matters arising (only if not on this agenda)

5. Report from Health and Safety Coordinator

· Regular items

· Progress towards improving systems

· Tabling requests to Principal/Board of Trustees

6. Outstanding issues from previous meetings

7. Internal/external reviews of processes and terms of reference

8. Scheduling next meeting

Use the committee agenda:

· To keep track of issues from meeting to meeting

· As a template for minutes

· To publicise dates/times and issues to staff

· As a template for reports to Principal/Board of Trustees

