Leaving Job Thank You Email
To: Jackbrown@abc.com
Respected Mr. Brown
Sir, I, Henry Andrews would like to inform you that I would have to resign from the job position of the office manager of the Sales department of ABC Limited due to certain health problems. I have given my resignation letter to the department head one month prior to this day and would like to take this opportunity to thank you for the experience that I had working in this wonderful and prestigious company.
It makes me extremely sad to leave the job position which gave me extreme work satisfaction and respect of fellow colleagues but health comes first and I need to look after myself from now onwards. I am writing this letter to express my gratitude for the rich and enriching work tenure that I had working under you.
Hope that this company reaches newer heights each day.
Thanking you once again
Henry Andrews
