PKAL REGIONAL NETWORK EVENTS: AGENDA TEMPLATE 

Please provide as much detail as possible. Updates may be made as planning proceeds. 
------------------------------------------------------------
Insert Name of Network
Insert Name of Event
Event Location
Event Date (tentative dates)
Event Objectives: 
· Objective One
· Objective Two
· Objective Three
	Times
	Activity/Session
	Location

	
00:00 – 00:00 AM 
	
Registration, Coffee & Networking

	

	
	
Welcome & Introductions

	

	
	
Morning Session(s)

	

	
	
Lunch & Networking

	

	
	
Afternoon Sessions(s)

	

	
	
Closing

	


	
FINAL AGENDA
Before the event, the agenda will need to be detailed, with the following information.
	Times
	Activity/Session
	Location

	
Time of Session
	
Session Type 
Session Title
Name of Presenter, Title, Institution
	
Room, Name of Building



Please refer to next page for possible schedule formats, and links to former programs. 


	PKAL REGIONAL NETWORKS – SAMPLE AGENDAS    
  

	
Sample Agenda I

	
Sample Agenda II

	
Sample Agenda III

	8:30 – 
9:30 AM	
	Registration & Networking
	8:30 -
8: 30 AM
	Registration & Networking
Poster Set-up 
	7:30 – 
8:30 AM
	Registration, Networking & Poster Set-up

	9:30 – 
10:00 AM
	Welcome and Overview
Welcome by Campus Administrator
Welcome & Overview of Meeting by  Network Representative
	9:30 – 10:00 AM
	Welcome and Overview
(See Agenda 1)
	8:30 – 
8:45 AM
	Welcome & Overview

	10:00 AM – 12:00 PM 
	Plenary Speaker or Panel  
With Discussion and/or Hands-On Activity
	10:00 AM – 
12:00 PM
	Morning Hands-on Workshop
	8:45 – 
9:45 AM
	Plenary Speaker/Panel

	12:15 PM
	Networking Lunch
(Tables by Topical Interests,
Discipline, Practice Elevator Speech, 
Unassigned)
	12:15 – 1:15 PM
	Networking Lunch
(See Agenda 1)
	9:45 AM
	Break

	1:30 – 
3:00 PM
	Workshop/Hands-On Learning
Large Group or Concurrent Sessions
	1:30 – 3:00 PM
	Workshop/Hands-On Learning Or Concurrent Sessions
	10:00 – 
11:00 AM
	Concurrent Sessions

	3:00 – 
3:45 PM
	Refreshments & Poster Session and/
or Facilities Tour
	3:00  – 3:45 PM
	Poster Session & Refreshments
	11:10 AM – 12:10 PM
	Poster Session

	3:45 – 
4:15 PM
	Closing
Best Ideas/Reporting Out
Network Business/Announce Next
Meeting
	3:45 – 
4:15 PM
	Closing
(See Agenda 1)
	12:25 – 
1:25 PM
	Lunch & Networking


	4:15 PM
	Meeting Concludes
	4:15 PM
	Meeting Concludes
	1:40 – 
2:40 PM
	Concurrent Sessions 

	4:30 – 
5:15 PM
	Network Social (or Steering Committee
Meeting)
	4:20 PM
	Optional Tour of Science Facilities
	3:00 – 
4:00 PM
	Concurrent Sessions

	
2012 Inaugural North Carolina Meeting
http://www.aacu.org/pkal/regional/northcarolina/2012/fall/agenda

2013 Upstate New York Meeting
http://www.aacu.org/sites/default/files/files/PKAL_regional/Spring2013_UPNY_Agenda.pdf

	
2014 Upstate New York Fall Meeting
http://www.aacu.org/pkal/regional/pkaluny/2014/fall

2015 SoCAL Annual Meeting
http://www.aacu.org/pkal/regional/socal/2015/conference_agenda

	4:00 – 
4:30 PM
	Closing Plenary, Evaluations

	
	
	4:30 PM
	Meeting Concludes

	
	
	5:00 PM -
	Network Steering Committee Meeting

	
	
	
2015 Ohio Inaugural Meeting
http://www.aacu.org/sites/default/files/files/PKAL_regional/OHPKAL%20Notebook_fin.pdf




