Thank You Email (Post-Event Wrapup)
Here’s a sample thank you email you can modify to suit your particular event:
(First Name),
Thank you so much for attending (event name) this past (day of the week)! We are proud to have brought together such an amazing group of (audience and/or speaker type) to (describe event topic).
Please take a moment to help us improve future (event types) by taking a brief (survey length) survey. Your feedback is extremely valuable to our ongoing effort to offer (event goal).
(Event materials) can be found/will be posted (location or timeframe).
Be sure to mark your calendars for (next event) on (date). Registration information is/will be available on our website.
Thank you again for being part of such a wonderful (event type) experience. (I/we) look forward to (future action) again soon!
(Salutation)
(Name or event team)
