Resignation Email
Dear Mr. Adams,
Please accept the email as my notification that I am leaving my post of Stores Head, H&H Marks Spencer Inc. with effect from 3rd April, 2010. Presently I am embroiled in a medical emergency which needs attention for my wife in a hospital. Given the circumstances, I’m sure you will understand my inability to hand over the resignation letter in person.
I am indebted to the help and support I got from H&H Marks Spencer Inc. during my stay in the organization.  Here’s wishing you and the company all the very best for the future.
Please let me know about my work schedule during this transition phase. I would also appreciate if you can furnish me with the details of my arrear salary and other employee benefits attached to it.
Please let me know if I can be of any use during this period of change of guard.
Sincerely,
T.Thomas
Email: tt@msn.com
Mobile: 457-897-2167
