Resignation Email To Clients
To: client@clientid.com
CC: boss@email.com, CEO@email.com
Subject: Formal Resignation from services
Dear Mr. Greta,
This is to inform you of my formal resignation from ABD Company Ltd. I have had an extraordinary journey within the organization and with my clients. As I have been working on your account for the past two years, I would take this opportunity to thank you for being patient with me and bestowing confidence when it was required.
I am obliged to have been a part of your working process as I was able to add value to your organization and learn from you. I look forward to an amicable relationship even after my resignation. I will be transferring your account to my fellow colleague Brenda. Her email id is Brenda@email.com. Kindly communicate with her henceforth. Hope the future brings only good luck for both of us.
P.S: I will be resigning w.e.f 10th April 2010.
Thanks & Regards
Daniel Filmore
Sr. Executive Officer
