Resignation Email to Manager
To: smithjerry@gmail.com
Dear Mr Smith,
This is to bring to your notice that I wish to terminate my services by my own accord in ABC Today from 12th November 2010 which shall be my last day of service to this company. I shall miss working in this comfortable atmosphere thoroughly.
I wish you all the success in going forward and will definitely miss working under your guidance and many of my colleagues and customers. My employment with ABC Today has been a chance to both learn and to give back. I will take every positive memory that I have of this place with me to my new employer.
Again, good wishes for a great future and successful career. Please contact me if there is any assistance I can give to help simplify the transfer of my job or to help instruct your new substitute employee.
Thanking you
Yours sincerely
Mary Anne
