New website proposal

This form is part of the application process for the development of new websites on the UoB web and should be completed when a request for a new website is made. It is expected the website manager/administrator and/or HOD will complete this form. 
The purpose of this form is to help you think about the long-term planning, maintenance and objectives of your new website and to help you think clearly about the true value your website is delivering to your department/unit and the University.

Please complete this form and email back to web-editor@bristol.ac.uk.
About the proposed website
  ​​​​​​​​​​​​​​​ 
	Proposed website name 
     

	Owner/Sponsor (HOD or equivalent)
     

	Proposed website address 
http://www.bristol.ac.uk/

 FORMTEXT 
     
See guidance on URL naming conventions
	

	Who will be the website’s administrator (up to 3)? Site administrators are responsible for the operational maintenance of a particular website or set of websites and are the primary contact for matters relating to the website. They may authorise other web publishers to maintain content on the website and will oversee the work undertaken by these web publishers.. 
     


	List all faculties, schools/departments and external organisations who are involved in this website: 
Faculty(ies):
     
Schools/department(s):
     
External organisation(s):
     


	Which department will be responsible for the website? If more than one, which department will be the lead (if an academic unit, please list the faculty). 
     


	Do you have a specific launch date? Please bear in mind all new sites need to be audited prior to launch.
     



Purpose, goals and target audience(s)
	What is the purpose of the website? 
     


	Could the content be placed on an existing UoB website? If not, please explain why. 
     


	Have you checked whether the information is available on an existing site? If it is, please give details. 
     


	Who is the target audience, eg prospective students, staff, internal, external, etc

	Audience
	Priority (High, medium, low)

	     
	     

	     
	     

	     
	     


Content creation and maintenance
	Where is the content coming from, ie written from scratch, existing site (please specify) or combination of both?
     


	How many people do you anticipate will be involved in editing and maintaining the site's content?
 FORMCHECKBOX 

1
 FORMCHECKBOX 

2-5
 FORMCHECKBOX 

5-10
 FORMCHECKBOX 

10-25
 FORMCHECKBOX 

More than 25


	How big will the website be?

 FORMCHECKBOX 

Less than 10 pages 
 FORMCHECKBOX 

Between 10 and 50 pages 
 FORMCHECKBOX 

More than 50 pages 


	How frequently will the site need to be updated?
 FORMCHECKBOX 

Daily
 FORMCHECKBOX 

Weekly
 FORMCHECKBOX 

Monthly
 FORMCHECKBOX 

As and when required
 FORMCHECKBOX 

Other, please specify ……………………………………………………………………..


	If the site has a fixed lifespan, please give details.
     



	Form completed by      
Date      


Thank you for completing this form, please return it to: web-editor@bristol.ac.uk 
/home/meerabhai/Downloads/website-proposal.doc

