Job Application Inquiry Email
To: hrpdcllimted@mail.com
Subject: Job application inquiry email
Dear Sir
I am sending the mail to do inquiry about the job application form that I have sent to your company. I have applied for the post of assistant engineer in you esteemed organisation as per the vacancy circular displayed on your company’s website. I have got the requisite number of years of experience as per you requirement. I have sent a hard copy of my resume in prescribed application format and all the relevant documents that was required to be submitted with the job application form.
I have sent you the completely filled in job application form on 27th may 2012.I am ready to provide with any extra information in case you require it. It has been long time since I have applied for the job and would like to know when the interview of the short listed candidates will begin. I am very much interested to join your company which provides its employees extensive growth opportunity.
Looking forward to a positive reply from your end.  Please let me know if any other formalities need to be completed from my end or in case if you need any other documents.
Thanking you,
Yours’ Sincerely
John Brown
