Writing a Successful Application 
Individual investigators who review your application are trying to find the individual(s) who will fit most comfortably into their programs or groups and make the most significant contributions to ongoing projects. Depending on their personal preferences they are likely to be looking for individuals who speak and write well, who have some prior successful research experience, who think about science in a mature way, who are creative, who take the initiative and are self-motivated, and/or who work well in teams. Your job is to use each element or your application to demonstrate the skills, aptitudes, interests, and experiences that would make you an outstanding choice.
Contact Information: Why would we even take the time to discuss your contact information? It is important that you provide e-mail and mailing addresses and a phone number that will permit program staff to contact you. What else is there to say? Surprisingly, many applicants to training programs provide contact information that is less than professional. Do you really want the individuals who will be evaluating your application to think of you as “yuppieguppie07” or “DrHoney”? Do you want an investigator who is calling to offer you a position to hear the message that seemed so clever when you recorded it on your voicemail to amuse your friends? This program is very competitive. You want to give yourself the best chance possible to succeed. Also, be sure to list an e-mail account that you will have access to. If you are graduating, your school may close your school e-mail account or you may get out of the habit of regularly checking that account.
Your Cover Letter: Your cover letter is your opportunity to “speak” persuasively to those who read your application.
Scientists are busy people. Keep your cover letter brief, focused, and succinct; it should be no longer than two pages. Say what is important, but nothing more.
 • Tailor your cover letter to the particular application you are completing. Why do you want to participate in this specific program? How do your skills and experiences make you the perfect match for the program? Show that you have done your homework. 
• Do not present material that is included in your resume except perhaps to highlight your major accomplishments. 
• Describe realistic expectations for the training experience you are seeking. 
Pay particular attention to the way in which you describe your research interests. NIH investigators select their own trainees. It is likely that many of them will search the application database for individuals with whom they share an interest. If you are willing to work on several areas, it might be useful to mention them all specifically to increase your chances of a “match.” 
• Be specific. Remember that examples, stories, and details are likely to stick with the reader. It is better to provide an example that illustrates your ability to work in a team than to state that you are a team player.
 • Comment on your long-term educational and scientific goals and how the program might help you in meeting them.
