
Attendance Note 

Absence notes must be submitted to the attendance office within three 

school days after returning to school from an absence. Absences three 

days or longer, due to illness, require a doctor’s note upon the students 

return. Please provide ALL the information requested below. 

 
 

Student Name    

please print 

 

                         Grade      6        7         8 
 

         Absent  Late Arrival time  Early Departure Time 

 

Reason    
 
 

 

 

Parent’s/Authorized Person’s Name    

please print 

 

Signature    

 

                           Phone number:   Daytime __________________________ 

                                                       Cellular  __________________________ 
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