
 
 
 
 

Business Risk Assessment and  
Health Check Questionnaire 

 
 
Name of your business  

 
Nature of your business  

 
 
Limited company  Limited liability partnership      Partnership        Sole trader  

 

How many employees do you have?  

 

Do you also engage self-employed contractors?   Yes       No   

  

Is your business premises owned or rented?  Owned              Rented 

 

What is your annual turnover? 

 
Can we contact your accountant directly?     Yes        No 
(You will need to confirm directly to your accountant  

that you are happy for them to discuss matters with us) 

 
Do you have a financial adviser?     Yes              No  
If ‘yes’, are you happy for us to make contact? (You will 

need to confirm directly to your financial adviser that you 

are happy for them to discuss matters with us)     Yes        No 

 

Do you have any of the following: 
 

Shareholders agreements               Service contracts               Partnership agreements 

 
Do you have a succession plan?     Yes       No 

If ‘yes’, please provide brief details below 

 

 

 

 

Do you have a will?        Yes       No 

If ‘yes’, what year was it last reviewed?       

Does your will deal with the succession of your business? Yes       No 



Do your employees all have written contracts of employment  

and statements of the main terms of their employment?  Yes       No 

If ‘yes’, please provide some copies either by post or email 

 

Do you have different forms of contract tailored to 

different levels of employee?     Yes       No 

 

Do you employ people on fixed term contracts?    Yes       No 

 
Do you have procedures in place for dealing with employee  

grievances and/or do you have procedures in place to deal  

properly with disciplinary procedures?     Yes       No 

 

Do you impose restrictive covenants on employees?  Yes       No 

If ‘no’, does the nature of your business  

dictate that you should do?      Yes       No 

 

Do you have a Company Handbook?    Yes       No 

If ‘yes’, briefly explain below how is it made available to employees  

and please provide us with a copy, either by post or email 

 

 

 

 

Do you have a Human Resources department?   Yes       No 

 

What, if any, key dates are looming that will affect your business, such as rent 

review dates, leases coming to an end or break clauses approaching? 

 

 

 

 

 

Are your premises leased?      Yes       No 

If ‘yes’, do you monitor matters to ensure you are complying with  

the terms of the lease and before getting the maximum benefit  

you can from your landlord?      Yes             No 

 

Where are your deeds/lease kept? 

 

Do you have standard Terms of Business?    Yes       No 

If ‘yes’, when are they delivered to your  

customers/potential customers? 



Do you have separate standard Terms of Business  

for suppliers and customers?      Yes       No 

 

In the event of a clash of Terms and Conditions, have you 

ensured that yours are the applicable ones?   Yes       No 

 

Do you have any Intellectual Property Rights?   Yes       No 

 

The 2006 Companies Act did away with the requirement for a formal 

Memorandum of Association. Regardless, do your Memorandum &  

Articles of Association reflect your business as it is now? Yes       No 

Kindly post or email us a copy of your Memorandum and Articles 

 

Do you deal in foreign currencies?     Yes       No 

If ‘yes’, do your Terms and Conditions dictate what  

happens in the event of currency fluctuation?     Yes       No 

If ‘no’, do you think you could benefit from an  

appropriate clause doing so?      Yes       No 

 

Do you have any disputes with customers and/or suppliers? Yes       No 

If ‘yes’, can you provide us with brief details below  

 

 

 

 

 

 

Do you have regular problems with bad payers?   Yes       No 

KWW can provide further free advice on how to put yourself 

in a better position with bad payers. Is this of interest?   Yes       No 

 

Are you confident that you have all the necessary insurances 

and levels of insurance required to protect your business? Yes       No 

 

Do you have, or have you considered, life cover and legal  

critical illness cover in favour of the business in respect of  

key personnel?       Yes       No 

 

 

THANK YOU FOR COMPLETING THIS QUESTIONNAIRE. NOW KINDLY RETURN IT 

TO JOHN LENNON, KWW SOLICITORS, 70 WALTON ROAD, EAST MOLESEY KT8 

0DL. YOUR PRELIMINARY REPORT WILL BE WITH YOU IN SEVEN DAYS 


