Business expansion email
To: Williams@abc.com
Dear Mr. Williams,
This e-mail is regarding the business summit which is organized by Wilma Internationals Pvt. Ltd in order to announce and to discuss the trade possibilities for business expansion. We have invited all our business partners. Kindly find the attach invitation letter to join this business expansion meeting.
You are requested to bring all the necessary documents as you can find in the second list attached with the invitation letter. Please join us with the innovative ideas and plan as we need to finalize certain strategies to spread business on the international platform. Furthermore, we will announce the concerned partners to take care of new business units along with responsibilities & duties. Wilma Internationals Pvt. Ltd is seeking your attendance to make this meet fruitful.
If you have any questions, feel free to contact us on official numbers within the working hours.
Kindly ensure your presence by replying to us in advance.
Yours Sincerely
Tina Smith
