
	Republic of Botswana


	TENDER 

TENDERING PROCEDURES
	TENDER NOTICE and INVITATION TO TENDER


	Tender Ref No.      .


	Drafting Instructions to the Procuring Department:

· Comply with the instructions given below in this column and complete the empty fields remaining in left hand column by double clicking on the spaces provided.

· When completed delete this whole right column and drag this column to right hand boundary.

· Add page breaks if appropriate.

	Title Of The Contract

	Include the word ‘works’ ‘services’ or ‘supply’ (depending on which one applies) in a short title for the resulting contract.

	· 
	Tender offers are invited for the provision of      
	Describe briefly what is to be procured, and if appropriate, over what time period.

	· 
	The Procuring Department is      .
	Enter the required information.

	· 
	Only those tenderers who have prequalified in terms of       are eligible to submit tender offers.
	Indicate prequalifying requirements if relevant, or delete row if not required.

	· 
	Tenderers who are domiciled in Botswana must, in order to be considered for the award of the contract, be registered with the Public Procurement and Asset Disposal Board in the following categories:

Code:      .
Subcode(s):      ,       and      .
Operation / licence type:      ,       or      .
Grades and ceilings:       or higher.
	Enter the required information and delete inapplicable categories. 

The operation / licence type applies only to contractors registered in the supply category.

	· 
	This tender is reserved for citizen contractors.

The successful tenderer is required to subcontract a percentage of the contract to citizen contractors / local contractors / citizen contractors or local contractors (or both) 
Preferences are offered to citizen contractors.

Preferences are offered to wholly owned, majority owned and minority owned service providers.

Preferences are offered to citizen contractors or contractors who undertake to enter into joint venture with or subcontract portions of the work to citizen contractors.
	Include when Reserved

Procurement (Scheme 1) is used

Include when Direct Participation (Scheme 3) is used.

. 
Include in disposals (bidding)
Include in services contracts
Include in supplies and works contracts

If no preferencing or reservation schemes apply, delete this row.


	· 
	The physical address for collection of tender documents is:

     . 

Documents may be collected during working hours after 09:00 on       
	Enter the required information



	· 
	A non-refundable deposit of P      payable by cheque made out in favour of the Government of Botswana is required on collection of the tender documents. 
	Enter the required information or delete this row.

	· 
	Queries relating to the issue of these documents may be addressed to Mr/Ms      , Tel No.      , Fax No.       e mail       
	Enter the required information. The person named should be an employee of the Procuring Department rather than an agent. 

	· 
	A compulsory pre tender meeting with representatives of the Procuring Department will take place at       on       starting at       hrs. 
	Enter the required information or delete this row. 

Ensure the details are the same as those stated in the Tender Data

	· 
	The closing time for receipt of tender offers is       hours on       

Late tender offers will not be accepted.
	Enter the required information. Ensure the time and date is the same as stated in the Tender Data

	· 
	Each tender offer must be accompanied by a Tender Security of P      (in words      ) in the form provided in the Tender Schedules included in the Returnable Documents. 
	Enter the required information, or delete this row. 


The Public Procurement and Asset Disposal Board’s Standardised Conditions of Tender apply to this procurement, for which all the applicable Tender Data is contained in the tender documents. 

Notwithstanding anything in the foregoing, the Government of Botswana is not bound to accept the lowest or any tender offer.






________________________________________________________

{Insert title of authorised signatory}

For the Public Procurement and Asset Disposal Board

Ref No. ________
Page 1 of 3 
T1.1 Tender Notice & Invitation to Tender
Ref No. ________
Page 2 of 2 
T1.1 Tender Notice & Invitation to Tender

