Dear Garima,
Please find the below one, hope it will help you upto some extent----
To, Date: 
Mr. X
Sub: Final Warning
Dear X,
As per the company policy pen-drives or any storage devices are not allowed to carry in the premises. In spite of knowing the policy and even after so many reminders on the same, we still find you carrying pendrive in the premises, which can be considered as your negligence to the company policy. Your ignorance and inability to comply with the Company Policy leaves us with no choice but to serve you with a final warning, if there is any such incident come across in future, a severe action will be taken on you which could include the immediate termination of your services without any further warning. 
Please acknowledge receipt of this letter by signing and returning the attached duplicate copy to us. 
Thanking you,
Regards,
