Job Application Status Email
To: hrstarcompany@mail.com
Subject: Job application status email
Dear Sir
I am sending this email to enquire about the current status of my job application. I have applied for the job post of purchase manager in your company as per the vacancy released by your company on 20th May 2012.I have applied for the above mentioned post on 30th may 2012 by sending you a copy of my resume along with necessary application form and documents. I would like you please confirm me that my application had reached your office.
You can please let me know if I have made any mistake in the application form or in case you require any further information from my side. I am waiting for the interview call eagerly as I am excited to become a part of your growing company as soon as possible. It would be great if you mail me the details about the date and venue of the interview as soon as it is decided by the HR team of your company.
Looking forward for a quick response from your side and I am waiting in anticipation for the interview call. Please let me know if I need to send any other details.
Thanking you,
Yours’ Sincerely
Robert Anderson
