
Offer Letter for Remote
Position

[Date]

[Candidate's Name]

[Candidate's Address]

[City, State, Zip Code]

Dear [Candidate's Name],

We are pleased to extend the following offer of employment to you on behalf of

[Company Name]. After reviewing your application and interviews, we are confident in

your abilities to contribute to our team and achieve great results.

Position: You are being offered the position of [Position Title], reporting directly to

[Supervisor's Name], [Supervisor's Title]. This is a full-time remote position.

Start Date: Your start date will be [Start Date].

Salary: Your starting salary will be [Salary Amount] per [Year/Month/Week], payable in

accordance with our regular payroll schedule, beginning [First Payroll Date].

Benefits: As part of your employment, you will be eligible to participate in our standard

benefits program, which includes [list relevant benefits, e.g., health insurance, 401(k),

paid time off, etc.], subject to all terms and conditions of the benefit programs.

Equipment: [Company Name] will provide you with [list equipment or software, if

applicable] necessary for performing your job.

Remote Work Policy: You will be working remotely in accordance with our remote work

policy. Regular virtual check-ins with your supervisor and team will be scheduled to

ensure ongoing support and communication.
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Confidentiality Agreement: As a condition of your employment, you are required to sign

a confidentiality agreement, which will be provided to you separately.

At-Will Employment: Please understand that your employment with [Company Name] is

at-will. This means either you or [Company Name] may terminate the employment

relationship at any time, with or without cause or advance notice.

Please indicate your acceptance of this offer by signing and returning this letter by

[Offer Expiration Date].

We are excited about the possibility of you joining our team and look forward to

welcoming you to [Company Name]. Should you have any questions, please feel free to

reach out to me directly.

Warm regards,

[Your Name]

[Your Title]

[Company Name]

[Company Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

Acceptance of Offer:

I accept the offer for the position of [Position Title] with [Company Name] as outlined in

this letter.

Signature: ___________________________

Date: _______________________________
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