Offer Letter for Sales
Professionals

Arnoldo Mcpherson
Director of Sales

Innovative Solutions Inc.
123 Business Ave, Suite 456
Tech City, Innovate 78901

Email: arnoldo.mcpherson@innovativesolutions.com
Phone: (123) 456-7890
Date: [Current Date]

Harriett Duran

[Recipient Address]
Prospect Lane, Apt 101
Career City, Ambition 54321

Dear Harriett Duran,
Subject: Offer of Employment - Sales Professional

On behalf of Innovative Solutions Inc., | am pleased to extend to you the offer to join our
team as a Sales Professional. Your experience and enthusiasm for driving sales and
building client relationships are highly valued, and we are excited about the potential

contributions you can make to our team.
Position Details:

Title: Sales Professional
Start Date: [Start Date, e.g., April 1, 2024]
Reporting To: Arnoldo Mcpherson, Director of Sales

Location: Tech City, with options for remote work as per company policy
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Salary: S[Annual Salary] per annum, paid in bi-weekly installments

Commission: In addition to your salary, you will be eligible for a performance-based
commission as outlined in the attached document.

Benefits: Our comprehensive benefits package includes health, dental, and vision
insurance, a 401(k) plan with company match, paid time off, and other employee perks.
Conditions of Employment:

Your employment is contingent upon the completion and satisfactory results of

background checks and verification of eligibility to work in the United States.

Acceptance:

We believe that your skills and passion will be a great addition to our team. Please
indicate your acceptance of this offer by signing and returning a copy of this letter by
[Deadline, e.g., March 15, 2024].

Confidentiality Agreement:
As part of your onboarding, you will be required to sign a confidentiality agreement,
which outlines the handling of any sensitive or proprietary information related to our

business operations.

We are confident that you will bring a wealth of knowledge and experience to our sales
team and play a key role in our continued growth and success. We hope you are as

excited about this opportunity as we are to have you on board.

Please feel free to contact me directly at (123) 456-7890 or via email at
arnoldo.mcpherson@innovativesolutions.com should you have any questions or need

further clarification on any aspect of this offer.

Welcome to the Innovative Solutions Inc. team, Harriett. We look forward to your

positive response and to working together to achieve great things.
Warmest regards,

[Signature for hard copy]
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Arnoldo Mcpherson
Director of Sales

Innovative Solutions Inc.

Enclosures: Commission Structure Document, Confidentiality Agreement
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