[image: image1.png]SINDA

Singapore Indian Development Association




OFFICIAL RECEIPT 
	EMPLOYEE DETAILS

Name of Employee  : ___________________________________________
Department              : ___________________________________________
Reason for Official Receipt : _____________________________________



	DETAILS 



	Description of expense 
	Date of service
	Account Code
	Amount ($)

	
	
	
	

	Received by                    :  _______________________________________            Date: __________

                                                             (Name & Signature)

Approved By                 : _______________________________________            Date: __________
                                                             (Signature & Stamp)


