AMERICANS WITH DISABILITIES ACT (ADA) PHYSICAL EFFORTS CHECKLIST

DEPARTMENT: ___________________________________________________

POSITION TITLE: ___________________________________________________ POS. # ______________

The ADA requires that employers identify essential job functions. An essential function of a position is critical in evaluating

the qualifications and abilities of an applicant. This checklist is to be used to identify the physical effort required in performing

the essential duties of this job.

	Essential job functions:
	1.

	
	2.

	
	3.

	
	4.


	
	
	
	% of Time Performing Task

	PHYSICAL EFFORT
	ESSENTIAL

Y/N?
	DESCRIPTION OF EFFORT

(Optional)
	Rare

0-30%
	Occasional

     30-60%
	Frequent

    60-90%
	Constant

   90-100%

	
	
	
	
	
	
	

	Hand Movement
	
	
	
	
	
	

	  Repetitive Motions
	
	
	
	
	
	

	  Grasping
	
	
	
	
	
	

	  Holding
	
	
	
	
	
	

	  Finger Dexterity
	
	
	
	
	
	

	Reading
	
	
	
	
	
	

	Writing
	
	
	
	
	
	

	Eye-hand coordination
	
	
	
	
	
	

	Vision
	
	
	
	
	
	

	  Color Distinction
	
	
	
	
	
	

	  Preparing/Analyzing figures
	
	
	
	
	
	

	  Visual inspection
	
	
	
	
	
	

	  Measuring/Assembling at
	
	
	
	
	
	

	    distance close to eye
	
	
	
	
	
	

	  Skilled Trades
	
	
	
	
	
	

	Hearing
	
	
	
	
	
	

	Talking
	
	
	
	
	
	

	Standing
	
	
	
	
	
	

	Sitting
	
	
	
	
	
	

	Walking
	
	
	
	
	
	

	Lifting
	
	
	
	
	
	

	  0- 30 lbs.
	
	
	
	
	
	

	  30-60 lbs.
	
	
	
	
	
	

	  60-90 lbs.
	
	
	
	
	
	

	  90 plus lbs.
	
	
	
	
	
	

	Pushing/Pulling
	
	
	
	
	
	

	Climbing
	
	
	
	
	
	

	  Stairs
	
	
	
	
	
	

	  Ladders
	
	
	
	
	
	

	Bending
	
	
	
	
	
	

	Squatting
	
	
	
	
	
	

	Crawling
	
	
	
	
	
	

	Reaching
	
	
	
	
	
	

	Others...
	
	
	
	
	
	


(OVER)

AMERICANS WITH DISABILITIES ACT (ADA) PHYSICAL EFFORTS CHECKLIST
	
	
	
	% of Time Performing Task

	WORK ENVIRONMENT
	ESSENTIAL

Y/N?
	DESCRIPTION OF ENVIRONMENT


	Rare

0-30%
	Occasional

     30-60%
	Frequent

    60-90%
	Constant

   90-100%

	
	
	
	
	
	
	

	Driving
	
	
	
	
	
	

	  Car/Truck
	
	
	
	
	
	

	  Standard/Automatic
	
	
	
	
	
	

	  Mower/Forklift
	
	
	
	
	
	

	Location
	
	
	
	
	
	

	  Trees
	
	
	
	
	
	

	  Air vent
	
	
	
	
	
	

	  Roof
	
	
	
	
	
	

	Equipment/Machines
	
	
	
	
	
	

	Heights
	
	
	
	
	
	

	  Roofs
	
	
	
	
	
	

	  Ladders
	
	
	
	
	
	

	  Step stools
	
	
	
	
	
	

	  Scaffolds
	
	
	
	
	
	

	Night/Dark
	
	
	
	
	
	

	Extreme noise levels
	
	
	
	
	
	

	Extreme temperatures
	
	
	
	
	
	

	  Inside
	
	
	
	
	
	

	  Outside
	
	
	
	
	
	

	Ventilation Conditions
	
	
	
	
	
	

	  Dust
	
	
	
	
	
	

	  Fumes
	
	
	
	
	
	

	  Chemicals
	
	
	
	
	
	

	  Gases
	
	
	
	
	
	

	Exposure to potential Hazardous Conditions
	
	
	
	
	

	  Chemical Spills
	
	
	
	
	
	

	  Gas Leaks
	
	
	
	
	
	

	  Infectious Bacteria
	
	
	
	
	
	

	  Acidic Harsh or Oily Substances
	
	
	
	
	

	Use of Respirator
	
	
	
	
	
	

	Electrical Hazards
	
	
	
	
	
	

	Overtime
	
	
	
	
	
	

	Others ...
	
	
	
	
	
	


SUPERVISORS SIGNATURE: ______________________________________________ DATE: _________________________

ADACHK


