To,
The Manager,
Wilson State Bank,
London, United Kingdom.
Subject: Application for Sick Leave for Employee
Reverent Sir,
Hoping wellness at your perfect self from my side. I am Mr. Carlson, the cashier in this branch of bank. I am posted here from the past seven years and very near to up gradation. Throughout my career I had not availed a single leave on behalf of
any reason so far. You can check my leave record and quality of work done by me.
Now the need arises and I want to have a month’s leave due to my falling health. Medical care is needed utmost. Kindly grant me the said leaves so that I can rejoin my seat in better spirits. Thanking in anticipation.
Yours Truly,
Mr. Carlson Freddy,
31 st August, 2016
