
Student Conduct Flowchart for Students

Alleged misconduct offence 
occurs

Student is contacted by 
Conduct Investigator

Student contacts The 
Advice Place for advice 

and support

Recommended

Student contacts CI 
admitting the offence or 
not admitting it and, if 

relevant, provides 
statement and any special 

circumstances

CI
decides: is student 
interview needed?

Student attends interview; makes 
statement and provides any special 

circumstances

CI
decides: is student 

responsible for 
offence?

End

Case closed.  CI contacts 
student

Case 
referred to 
SDO or SDC

SDO
 decides: is 

meeting needed 
with student?

Student meets SDO 
and provides 
explanation / 

mitigating 
statement.

SDO writes to student 
asking for 

explanation / 
mitigating statement.

SDO decides 
penalty and 

contacts student.  
SDO reminds 

student of right of 
appeal.

End

Sec SDC invites student 
to hearing and sends 
student a copy of the 

CI’s statement

Key
CI: Conduct Investigator – orange
SDO: Student Discipline Office – green
Sec SDC: Secretary of the Student Discipline Committee – purple
Student actions are in bold

Academic Services, August 2014
http://www.docs.sasg.ed.ac.uk/AcademicServices/Discipline/StudentCodeofConduct.pdf 

Student informs Sec 
SDC if s/he admits 

misconduct or 
challenges allegation; 

if s/he is calling 
witnesses; and who 

will accompany 
student to hearing

Student attends SDC 
hearing and makes 

mitigating statement

Sec SDC informs 
student of decision 

and penalty.  Sec SDC 
reminds student of 

right of appeal.

End

Student decides 
whether to appeal 

or not.  If so, 
appeal process is 

used.

Student decides 
whether to appeal 

or not.  If so, 
appeal process is 

used.

Student prepares 
statement including any 

special circumstances

OR
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Student contacts The 
Advice Place for 

support, if not already 
done so

Recommended
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