Meeting Invitation Email
To: Staff@acet.hcmc
From: HR@acet.hcmc
Subject: Reception for new marketing manager
Dear colleagues,
You are invited to attend a reception to mark the arrival of our new marketing manager, Chris Lambert.
Chris has worked for the past 10 years at our sister school in Phnom Penh, Cambodia. He brings with him a wealth of experience in ELT and business and I am sure he will make a great contribution to the development of our school here in Vietnam. I am sure you will want to join me in welcoming Chris to Vietnam and to our school.
The reception will take place in the teachers’ room at the main campus at 1pm on Friday 25 November. Drinks will be served and there will be a finger buffet.
If you are able to attend, please respond to this email by Wednesday so that we can confirm numbers.
Thank you and I look forward to seeing you on Friday.
Kind regards
Jonny Weissmuller
Human Resources Director
