Resume Outline

Identity


Name (Include records under other names)


Address – Temporary and Permanent


Phone Number – Temporary and Permanent


Email

Education Background

Institutions and location


Attended from ________to ________


Degree earned or in progress w/ graduation date


Major (and minor if applicable)


Honors/Awards (relevant to job you’re seeking)

Membership/activities/achievements (relevant to job your seeking)

Courses taken (relevant to job you’re seeking)

Teaching Experience

Information about internship experience or student teaching is essential for beginners.

PSIII – 
Position, grade level and subject



School and School Board



Dates



Accomplishments/skills



Any extra curricular activities



Supervisor/mentor

PSII - 
Same as above

PSI - 
Same as above

Ed 2500 - 
Same as above

Related Work/Volunteer Experience

Dates, Employer, City and Province

Responsibilities and Accomplishments

(Remember to demonstrate your skills – don’t list them.

Give examples that show your love of children or teaching)

References


List name, position


Institution, if applicable


Phone number – very important


email

