
2000 North 23rd Street 
McAllen, Texas 78501-6126 

Phone (956) 632-3241 
Fax (956) 632-8848 

 
RE: Sole Source Purchases 
 
 
Dear McAllen Independent School District Vendor: 
 
It is our understanding that your Company is claiming sole source conditions as outlined in Section 3.2.3.6. 
(Sole Source) of the Texas Education Agency’s Financial Accounting Resource Guide.  The specific law is 
Texas Education Code Title II, Chapter 44.031(j).  The law allows sole source purchases under the following 
conditions: 
 
A school district may purchase an item that is available from only one source, including: 
 

(1) an item for which competition is precluded because of the existence of a patent, 
copyright, secret process, or monopoly; 
 

(2) a film, manuscript, or book; 
 
(3) a utility service, including electricity, gas, or water; and 
 
(4) a captive replacement part or component for equipment. 

 
The outline of the information required in that section can be found at the TEA web site as follows: 
 

www.tea.state.tx.us/school.finance/audit/resguide8/purchase/ 
 
To comply with the law, your Company will be required to complete a Sole Source Letter addressing one 
or more of the following conditions that apply to your company’s products/services.  The letter should state 
that the product is manufactured/produced/published, sold and distributed solely by your company; that 
competition is precluded by the existence of a patent, copyright, secret process or monopoly; that the product is 
a film, manuscript or book; or that the product is a captive replacement part or component not available from 
other sources.  A sample letter is attached.  THE LETTER MUST BE ON YOUR LETTERHEAD AND 
SIGNED BY AN AUTHORIZED AGENT OF YOUR COMPANY. 
 
If you have any questions or need assistance please feel free to contact me.  Your cooperation and attention to 
this matter is appreciated. 
 
 
 
Encl: Sole Source Sample Letter 



SOLE SOURCE SAMPLE LETTER 
 
[Date] 
 
To Whom It May Concern: 
 
This letter is to confirm that the ____(Product Name)____ is a sole source product, 
manufactured, sold and distributed exclusively by ____(Company Name)____.  No 
division of ____(Company Name)___, nor any other company, makes a similar or 
competing product.  This product must be purchased directly by institutions from 
__(Company Name)___ at the address listed above.  There are no agents or dealers 
authorized to represent this product.   
 
Additionally, competition is precluded by the existence of a an agreement with the 
manufacturer, who has given us an exclusive right to market this product (or  
patent, copyright, secret process or monopoly. (Select and modify sentence to specify 
which is applicable.) 
 
There is no other like item(s) or product(s) available for purchase that would serve the 
same purpose or function and there is only one price for the above names item(s) or 
product(s) because of exclusive distribution or marketing rights.  (Use any portion of this 
statement that is applicable as in the case of a film, manuscript, book, captive 
replacement part or component.)  
 
If you desire additional information, don’t hesitate to contact me at (XXX) XXX-XXXX 
at any time or visit our website at XXXXXXXXXXXX.XXX.  Thank you for your 
interest in our products.  
 
Sincerely, 
 
 
 
John Doe 
Title 
 
***Please modify above language as necessary to describe how 
your organization qualifies to be a sole source vendor. Delete 
these lines from your final version. 


