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                Teacher Check In Sheet         MONTH_____________

                                                               The purpose of this worksheet is to communicate and resolve any

                                                                Concerns or issues teachers are having with an Academic Intern

	                                                                                 To Be Completed By Lead Academic Intern

Once a month, check in with all the teachers at your school site.

Bring a copy of the completed form to the next Lead Intern Meeting.

	Name of Lead Academic Intern: 
	

	Name of School:

Date Completed:
	



	Teacher Name and Class Subject:


	For Office Use Only:

Course of Action Taken

	Name of Intern being evaluated:


	

	How is the Intern’s attendance? Does s/he communicate when s/he will be taking time off for Midterms/Finals?  How does s/he communicate an absence? (please write in comments)

	

	How does the Intern help in class?  What works best? (please write in comments)

	

	Would you like the Intern to do something other than what s/he is already doing? (please write in comments) 


	

	How is the Intern’s overall timeliness, performance, and attitude this month? Was a lanyard and ID worn at all times?  Any additional comments?


	


	Teacher Name and Class Subject:


	For Office Use Only:

Course of Action Taken

	Name of Intern being evaluated:


	

	How is the Intern making an impact in your classroom and with your students? (please write in comments)

	

	In What areas, if any, do you believe the intern needs more training? (please write in comments)

	

	Is the Intern’s content knowledge (i.e. Math, ELA, Science) such that they grasp and are able to relay to students what you are teaching? (please write in comments)

	

	How was the Intern’s overall timeliness, attendance, attitude and performance this month? Any additional comments?


	


	Teacher Name and Class Subject:


	For Office Use Only:

Course of Action Taken

	I Name of Intern being evaluated:


	

	Is the intern ready to teach or co-teach a lesson?  If not, what steps does the intern need to take to be able to do so? (write in comments)

	

	Has the Intern made any improvements since the last teacher check in? (please write in comments)

	

	Do you see that your students are benefitting from having the Intern in your classroom? If yes, in what ways?  If no, in what ways are they not? (please write in comments)

	

	How was the Intern’s overall timeliness, attendance, attitude and performance this month? Any additional comments?

	


