
   STARTING YOUR BUSINESS   

         CHECKLIST 

Brantford-Brant Business Resource Centre (BRC) 

1 Market Square, Suite 201 

Brantford, Ontario N3T 6C8 

Phone:  519-756-4269  Fax:  519-756-6449 
brc@brantford.ca       www.businessresourcecentre.ca 

 

        

 

1.     ORDER THE FREE BUSINESS START-UP KIT                     www.businessresourcecentre.ca  

         Review the contents of the Kit before moving forward. 

_____________________________________________________________________________ 

2.     DEVELOP A BUSINESS PLAN                                              Contact the BRC and request a Business 

        This is an essential step and critical for the planning                        Plan Template or sample Business Plan and 
         and future success of your business.                                                         request ongoing assistance during the 
                                                                                                        development of your plan. 

_____________________________________________________________________________ 

3.     MARKET RESEARCH                                                            Review the “Useful website links” page 

          Market research allows businesses to make decisions that                  in the Start Up Kit.                                             

         make them more responsive to customers' needs and increase  

         profits.                                                                                                                                                                                 

____________________________________________________________________________ 

4.    BUSINESS LEGAL STRUCTURE    Review information outlining the different  

        Sole Proprietor, Partnership, Corporation    legal structures; pros and cons of each  
         structure.  Seek clarification from BRC. 
 
_________________________________________________________________________________________ 

5.    WEBSITE DOMAIN NAME     Once you have determined your preferred    

You need to make sure that your website name and  Business Trade Name, reserve your domain     
and your business name are the same for consistency  name .    

 
____________________________________________________________________________________________________________ 

 

WHERE DO I START? 

 

TASKS TO BE UNDERTAKEN     RESOURCES    

              

        

mailto:brc@brantford.ca
http://www.businessresourcecentre.ca/
http://www.businessresourcecentre.ca/


6.    REGISTER BUSINESS NAME     Visit the BRC for assistance or register by 

         If Sole Proprietor or Partnership.     yourself at: www.serviceontario.ca. 
      Corporation-visit Lawyer for assistance     Please note there is an administration fee 
     Ask us about a mentorship referral to incorporate    at the BRC for this service. 

 
________________________________________________________________________________________ 

7.   BANK ACCOUNT      Visit your local Financial Institution or  

        If you are operating your business under a Trade Name,                       RBC Financial Group. 

        you must open a Business Bank Account and the bank will require 

        a copy of your   Master Business License. 

__________________________________________________________________________________________________ 

8.    INSURANCE       Contact your own Insurance Provider, or  

       Determine if your business requires additional business  Cowan Insurance at 519-756-4200. 

         insurance. 

_________________________________________________________________________________________________ 

9.    FINANCING       Visit your local Bank or RBC Financial 

       If you require financing, banks and secondary lenders   Group or Enterprise Brant at: 

         will require a business plan.     www.enterprisebrant.com 

_________________________________________________________________________________________________ 

10.  MUNICIPAL LICENSING               Online: http://bizpalredirect.brantford.ca/ 

       Determine if any municipal licensing is required                                     or Contact BRC or City Clerks Department  

      or if there are any regulations specific to your industry.  at: 519-759-4150 

________________________________________________________________________________________ 

   

 

11.  PAYROLL ACCOUNT      Contact CRA at: 1-800-959-5525 or 

       If you will have employees, you must open a Payroll   www.cra-arc.gc.ca 

        Deductions account with Canada Revenue Agency. 

__________________________________________________________________________________________________ 

12.  HARMONIZED SALES TAX (HST)    To register:  Contact CRA at: 1-800-959- 

      Once your gross annual revenue reaches $30,000, you MUST  5525  or at: www.cra-arc.gc.ca. For more 

         register with CRA for an HST account. There are also   information contact the BRC at:       

      other reasons why you might decide to register early.  519-756-4269.  

_________________________________________________________________________________________ 

 13. WORKERS COMPENSATION               Contact WSIB at: 1-800-263-8488 or 

        Determine if you require WSIB for yourself as well as  www.wsib.on.ca 

        any employees – employees MUST be covered within 

        10 days of hiring.  

_________________________________________________________________________________________________ 
             

    GOVERNMENT  REGISTRATIONS 

http://www.serviceontario.ca/
http://www.enterprisebrant.com/
http://bizpalredirect.brantford.ca/
http://www.cra-arc.gc.ca/
http://www.cra-arc.gc.ca/
http://www.wsib.on.ca/

