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OBJECTIVE
The objective will state the position you are applying to, and add two or three skills you have which are relevant to the position. You will want to review the job description to see which skills they are highlighting that you currently posses. Here are a few examples:
To obtain a ________ position utilizing my _______ and _______ skills.

To obtain a ______ position in the ______ field using my ___ experience in _______and ______.

To obtain a(n) ______ position utilizing my skills in ______ and _______ while making the most of my _______ and _______.  

SUMMARY: Optional

To create your summary -- a brief section at the top of the resume -- identify what skills are required for the jobs you're applying for. Once you've identified the three or four most relevant, describe your accomplishments or skills in those areas. 
Example of summary: Highly motivated Technical Support professional. Strong verbal, listening and written skills. Comfortable in interacting with all levels of the organization and public. Able to negotiate and problem solve quickly, accurately, and efficiently. Adept at multitasking to achieve individual and team goals. Diverse background includes sales, customer service and supervision. Committed to quality and excellence.

EDUCATION

Houston Baptist University                                                                                              Houston, TX

            

Bachelor of Arts; minor in Sociology                                                                                 May 2015

GPA: 4.0

TECHNICAL SKILLS

· Proficient in Microsoft Office Suite;

· Intermediate in Adobe Suite including Photoshop

· Accounting Knowledge: Expert in QuickBooks

· Fluent in Spanish – conversational and writing

Professional Experience

Career and Calling Department, Houston Baptist University
                        2013 - Present

Student Worker

· Assists students in developing resumes

· Works with staff in preparing job fairs and events pertaining to career opportunities 

· Provides employer and student information concerning job database - Hire a Husky 

Awards and Activities

HBU Dean’s List, 2011-2012; Fall 2012; 2013-2014

HBU Campus Service Day, Houston Food Bank, spring 2014

HBU Vice President of Psi Chi, 2013 – present

Volunteer Opportunities

Memorial Hermann-Southwest, Children’s area                                                              2011 – Present

Depelchin Children Center                                                                                       
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