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Sample Resignation Letter 2

Date
Dear former employer,

The decision to leave was a difficult one, however, | feel the need to expand my business experience outside this
organization, develop new skills and experience diverse corporate cultures. | am not seeking, nor do | want you to
counter offer me in an attempt to get me to reconsider.

| will miss the people | work with, and hope to retain these friendships for a long time. To allow a smooth transition, | will
be happy to spend the time to brief my replacement.

Continued success to you and the ABC Company, and should any questions arise after | am gone, | will be happy to
answer them.

Sincerely,

cc: Current supervisor
HR
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