

	RUPAK MOHANTY
	    C/o- Safal Kumar Mohanty

	Email ID: - rupak.mohanty2007@gmail.com
	    Orind Colony, At/PO- Lathikata

	Contact no:- 9040094828/9438574465
	    Dist- Sundargarh, Odisha-770037           


Seeking assignments in Human Resource Generalist function and in Industrial Relations with an organization of high repute
RESUME SUMMARY
· A competent professional with over 12 years of experience in HR Management, Recruitment, Training and Development, Performance Management System, Contract Labour, Union, IR issues, strikes, Statutory compliances, Govt Liasioning, HRMS.
· Proficient in designing and implementing innovative strategies and HR Interventions for growth of organisation. 

· Adept in managing & maintaining the employee relations and grievance handling systems. 

· Hands on experience in the areas of Training & Development, end to end recruitment lifecycle.

· An effective communicator with exceptional interpersonal skills and experience in administrative functions of the organisation.
Professional Experience

Tata Steel Ltd, Kalinga Nagar, Odisha

Manager-Statutory Compliance and Govt. Liasioning
           
     01st August 2013 to till date

Key Responsibilities:
Statutory Compliance and Govt. Liasioning
· Liasioning with Government Departments like Labour, Factory Office, Pollution control board, PF & ESI Office, Police Department & Local leaders for licenses, renewals etc Liasioning with Labour Contractors and their renewals.

· Preparation of various reports for the management/ Govt/ Departments as required on daily/ weekly/ monthly & yearly basis.

· Ensure all Admin and HR Policies and procedures including compliances are up to date.

· Submitting different returns to Govt authorities

· Attending the Addl. District magistrate(ADM) Office to redress the Grievance of Displaced People.

· Liasioning with the local peoples & sorting out the local issues.
HRM Services & BU HR
· Policy for cashless OPD and Self Lease Policy for pre 2009 employees
· Allotment of Self lease based on the house points as mentioned in the policy
· Monitoring and Issuance of Medical card and Insurance facility for the permanent workmen.
· Taking care of the issues of DP employees like their joining, deployment, training etc.
· Implement all the new policy/change in policy in departmental level.
· Conducting different surveys like Satisfaction survey, Welfare facility etc.
· Retention of talent at different level by conducting proper motivation, counselling and exit interview.
· Induction & Plant Orientation of new joinees
· Employee engagement like sports, birthday celebration, Steel Icon, suggestion scheme, shabashi diwas, reward scheme etc.
· Time office & Payroll management.
· Employee grievance handling related to canteen, attendance, medical, transport etc.
CWR Cell

· Implementation of Contract Labour Management (CLM) System

· Implementation of Online gate pass system for Business Partners

· Managing the labour strikes & grievances related to gatepass, wages , PF, ESI, F & F, wage revision.
· Implementation of connected Workmen Project (Ongoing) and Amenities (Contractor Canteen) at different locations inside plant.

· Optimization of Contract Labour in different departments along with PSD department.
Alstom India Limited, Jharsuguda, Odisha
Site Admin Officer- Generalist HR             




    10 Nov, 10 to 27 Jul, 13
Key Responsibilities:

· Managing the HR – Generalist function for an employee base of 1400 in ECS division with a team size of 3 members.

· Identifying & Acquisition of Talent liaisoning with various agencies ensuring right hire for an opening.

· Ensure the background verification process is completed for every joinee as per company guidelines.

· Preparation of Job Profiles co ordination with HOD/Managers for new posts. 

· Handle grievances, disciplinary issues ensuring prompt resolution within committed timelines.

· Partner & work in liaison with the needs of site to create a high performing work environment.

· Manage statutory compliance related issues pertaining payroll, PF, WCP etc.

· Arranging travel and accommodation for executives visiting the Site.

· Liasioning with the local peoples & sorting out the local problems.
· Processed the Exit Interview, full & final settlement and released Site Clearance Certificates after ensuring that the employees owed no dues
· Ensure attendance and leave monitoring systems, compile and forward necessary reports of employee’s daily attendance & leave records, etc., in the prescribed manner to HRD Department at H.O.

Gopalpur Ports Ltd, Chatrapur, Odisha
Jr. Executive – HR


                


            10 Nov, 09 to 08 Nov, 10
Key Responsibilities:
· Talent Acquisition-Achieved 100% closure on open positions and improved resume sourcing quality (for mining unit)

· Training Need Assessment of all employees, Compilation of training needs (outcome of Appraisal process) and putting up to higher management for approval and further necessary action.Developed and administered competenecy & skill mapping for workers

· Formulation of training plans for in-house and external training and managed in implementation, Preparation & monitoring of training budget, Preparation and updation of training modules on different topics, Making arrangement at Training Cell for conducting different training programmes/ Seminars/ Workshops, Maintaining all the details of record relating to outside / in-house trainings/ workshops, Feeding individual training records.

· Designed and implemented various reward and recognition scheme at port.
· Maintaining Personnel files, MIS, job rotation details etc.
· Participating and contributing to the recruitment plans and interviewing candidates.
· Coordinating & facilitating effective Performance appraisal system by identifying key result areas, objectives & targets. 

· Co coordinating in Pay Roll Compensation, attendance & maintaining the Leave record of the employee as well as of the worker
· Assisted in  Office Administrative Work  & AMC’S
· Updating the Fixed and Movable assets.
· Liasioning  capacities with Union Office bearers and Govt offices
· Managing the time office and Follow up action of GPL attendance/ absenteeism
· Settle the bills by staffs for medical facilities availed and different tour bills of officials

· Constantly monitoring labour welfare activities.

Rivoltech Auto Engineering Pvt Ltd, Pune
HR Executive – Trainee                





02 Sep, 08 to 08 Nov, 09
· Preparation of MIS reports which gives complete information about the employees, Manpower strength, separations, absenteeism, recruitment etc.

· Was looking after the sign-sign out report for 200 employees. It mainly included preparing the monthly report on leave management and maintain it to the database.
Administering the Attendance details of the employees and according preparing the Daily & Monthly Attendance reports.

· On the day of joining, take the new joinees through the Induction program (Introduction of Organization’s Mission, Value statements, Leadership team-Who’s Who, HR Policies, Growth Opportunities, Do’s and Don’ts,)

· Complete joining formalities (filling up of forms for PF/ESI, PAN-Card, Bank account opening, Medical facilities, Transport facilities, collecting experience and qualification certificates, etc.).

· Addressing employee problems; help create a congenial working atmosphere.

Preparing the Training Calendar for the year, Co ordinating External and Internal Training Programs, Maintaining Training Records. 

· Preliminary knowledge of Industrial and HR Policies under The Factories Act relating to HR practices acquired over last one & a half year. 
· Suggestion scheme, Attendance Reward, Appreciation letter, Organizing Annual functions etc.

Good working exposure on ISO – 9001:2000

Projects Undertaken

· Implementation of SAP based– Online Performance Management System (PMS) .

· Identification of High Potentials (HIPOs) and suggestion of a Development Plan for them. 

· Career enhancement and growth planning for the Non-Executive employees. 
· Re-structuring of new joinee Induction Process.

· Implementation of new Reward & Recognition Scheme under Project title “NavTarang” by McKinsey
· Implementation of Biometric system, Connected workforce, Grievance management for contract labour.
· Implementation of cashless Medical facility & Self lease policy.
Academic Qualification


· Bachelor of Science in Maths from Sambalpur University, Orissa 2005
· +2 Science from Rourkela Municipal College, Rourkela, 2002 

· Matriculation from Vivekananda Vidya Mandir School, Rourkela,  Orissa 2000 

Professional Qualification


· Masters in Personnel Management (2006-2008)  from Pune University, Pune, Maharastra 
Languages


· English, Hindi , Oriya  & Bengali (Read, Write & Speak), Marathi(Read & Speak)
Personal Details


· Name

:- Rupak Mohanty

· Father’s name
:- Safal Kumar Mohanty

· Date of birth
:- 10th June 1985

· Sex

:- Male

· Marital Status 
:- Single

· Nationality
:- Indian

Achievement


· Played a key role in getting the ISO 9001:2000 certification and successful implementation of the same for Rivoltech Auto Engineering Pvt Ltd.

· Active shift management of employees/ workers for last year shipment programme for which 5.0 lakh tonnes of cargo handled.

· Received best team award in Tata Steel for the best performance of CWR cell.
Declaration


I hereby declare that the statements made in this application are true, complete and correct to the best of my knowledge and belief. 

Date:












Place:










Signature
CURRICULUM VITAE









