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Since the introduction of the Smoke Free legislation in England in 2007 (under the Health Act 

2006) it has been against the law for almost all enclosed or substantially enclosed workplaces 

and public places to permit smoking. This legislation has made no requirement for workplaces 

or public places to have a written policy on smoking, but it can help you to achieve, and 

maintain compliance, by making it clear what is and is not permitted. 

 

There is a growing trend that organisations are implementing complete smoke free 

environments policies and be totally smoke free outdoors as well as indoors; with many 

reversing their initial policy of providing smoking shelters citing the need to provide a 

supportive healthy work environment and to reduce litter. There is also a growing trend that 

prohibiting the use of e-cigarettes and other vaping devices are included in organisations 

smoke free environments policy. 

 

So, if you have now decided for your organisation to have a written smoke free environment 

policy the following is a generic template that you can adapt to your specific needs. Black text 

provides a policy meeting the minimum legal requirements necessary for your organisation to 

comply with the smoke free legislation. Additional blue text is for organisations wishing to 

introduce additional restrictions on smoking, such as having completely smoke free 

environments organisation wide, both indoors and outdoors, and/or the inclusion of e-

cigarettes and other vaping devices. 

 

If you require any further information or assistance in developing your smoke free 

environment policy please contact Ailsa Lyons, Health Improvement Specialist, Public Health 

Directorate, Cambridgeshire County Council ailsa.lyons@cambridgeshire.gov.uk  
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Sample smoke free environment 

policy  

 

SMOKE FREE ENVIRONMENTS POLICY 

Smoke free environments policy for [name of organisation/business] 

Effective from [date] 

 

INTRODUCTION 

Tobacco use continues to be the leading cause of avoidable ill health and early death in 

England, and a leading cause of inequality. Second-hand smoke is a known hazard and 

exposure to second-hand smoke increases the risk of lung cancer, heart disease, and many 

other illnesses. 

In provisions under the Health Act (2006), all enclosed and substantially enclosed workplaces 

and public places are legally required to be smoke free. 

This smoke free environments policy has been developed to protect all individuals present in 

[name of organisation] and to take all possible steps to protect employees from 

second-hand smoke exposure and to comply with legislative requirements. 

The provision of smoke free environments is a clear message that staff and/or volunteer 

health and wellbeing are key aims of [name of organisation], that smoking, both active and 

passive, is harmful to health and should be discouraged.  

This smoke free environments policy is not about whether people smoke, it's about where and 

when they do it. 

 

1. THE POLICY 

1.1 From [date] smoking, including e-cigarettes and other vaping devices, is/are 

prohibited in [name organisation]’s premises and on the surrounding grounds, including 

the car park. Smoking is also prohibited in company vehicles used by more than one person, 

and in private vehicles if a passenger is carried. This applies to employees whether employed 

directly by [name of organisation], through an agency, by a contractor or other organisation, 

and visitors [include any other users]. [Specify any outdoor areas where smoking is permitted, 

if applicable or that those wishing to smoke need to leave the premises, indoor and 

outdoor]. 

1.2 Employees who wish to smoke may do so in their own time during unpaid 

breaks. Employees will not be permitted to smoke whilst carrying out their duties 

and responsibilities for [name organisation]. Employees must not smoke while in 

[name of organisation]’s uniform unless it is covered or in some other way 

unidentifiable. 
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1.3 The sale of tobacco will be prohibited in all [name of organisation]’s premises. 

 

2. THE POLICY FOR THIRD PARTY PREMISES 

2.1 Employees required to visit other premises not covered by smoke free legislation 

as part of their duties (i.e. domestic premises) should advise the visitee when 

arranging a visit of [name of organisation]'s smoking policy. Although [name of 

organisation] has a duty of care to protect its employees it cannot control the 

smoking policy on these premises. Employees should agree that the visitee arrange 

for a non-smoking area to be provided for the duration of the visit. Where this is not 

possible, employees should ask the visitee to refrain from smoking inside the 

premises or in the meeting area for four hours before the visit and that the visitee 

not smokes during the duration of the visit. 

2.2 In circumstances where it is not possible to arrange a visit beforehand, 

employees should seek advice from their line manager, who should take all 

reasonable steps to protect them from exposure to second hand smoke. 

 

3. IMPLIMENTATION AND ENFORCEMENT OF POLICY 

3.1 Managers will be responsible for the promotion and maintenance of the policy by their 

staff and/or volunteers. Managers will receive training and guidance regarding their 

responsibilities in relation to the policy and enforcement of it. 

3.2 Employees should inform the appropriate manager of anyone who fails to comply with the 

policy. 

3.3 Employees and/or volunteers not complying with the policy will be referred to 

Occupational Health/their manager for support subject to the usual disciplinary procedure. 

3.4 Visitors not adhering to the policy will be asked to comply or leave the premises or site.  

3.5 All job applicants will be made aware of the policy via application packs, where a 

requirement to abide by it will be part of the person specification. Applicants will be 

reminded of the policy at interview stage and compliance with the policy will form 

part of the contract of terms of employment.  

3.6 A copy of the policy will form part of new employees' induction packs. Training and 

guidance on enforcing the policy will from part of new managers' induction process.  
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4. SUPPORT FOR THOSE THAT SMOKE 

4.1 [Name of organisation] recognises that smoking is an addiction and that the 

smoke free environments policy could impact on smokers' working lives. [Name of 

organisation] wishes to support employees who want to stop and help individuals 

adjust to this change. [Name of organisation] will give each employee who smokes, 

and wishes to stop, 10 hours paid time off to seek professional help from the local 

Stop Smoking Service [Cambridgeshire’s Stop Smoking Service is Camquit], their GP 

or other recognised evidence-based method of smoking cessation. 

4.2 [Name of organisation]'s Occupational Health department/manager/owner will 

provide smoking cessation support/information on free local stop smoking services 

[Cambridgeshire’s stop smoking service is Camquit]. Where appropriate, a named 

member of staff will be trained by the local Stop Smoking Service [Cambridgeshire’s 

Stop Smoking Service is Camquit] to provide in-house assistance to those that wish 

to stop smoking. 

 

5. REVIEW OF THE POLICY 

This policy will be reviewed within 12 months from the date of its initial approval. If there are 

no further amendments it will then be reviewed within a three year period. The following 

criteria will trigger a need for a review earlier: 

• Regulatory/statutory changes; 

• Results/effects of critical incidents; 

• Any other relevant compelling reasons. 

During the policy implementation period, the Smoke Free Environment Policy will be subject to 

on-going monitoring, consultation, and communication with staff representatives.  

 

 

 

 

 


