TRAVEL EXPENSES REIMBURSEMENT POLICY
purpose

functions such as conferences ot training session.

This
xpenses reasonably incurred when these situations arse.
Commencement of Polcy

‘Application Of The Policy

any employee’s contract of employment.
General Requirements

booked through [TravelBookingNamel.

malntaining superor levels of service 10 our customers.
Use Of Personsl Vehicle

costs (e nsurance, petrol, of, repairs,tyres, maintenance)

and engine capaciy of the employee's car.

Detals o these rates are avallblefrom [ReimbursementPerson].

[Reimbursementrie2].

e vehice

Veriy the reistration and nsurance coverage whre requestec.
Traffc Fines in Relation To The Use Of The Vehide




