
 
3.11.4.   Sample Evaluation



 
 
 

Meeting Evaluation 
 

For each statement listed below, please place a checkmark in the box that best describes your experience 
today.  Your honest feedback is important as it assists us in making future meetings more effective.  Thank 
you for taking the time to complete this evaluation. 

 
 Strongly Disagree Disagree Agree Strongly Agree 

 
1.  Objectives were clearly stated and met during this meeting. 

    

 
2.  Meeting content was presented clearly. 

    

 
3.  Information was beneficial with regard to my job. 

    

 
4.  Presenters were well prepared and effective. 

    

 
5.  Sufficient time was provided for questions and answers. 

    

 
6.  The facility was satisfactory. 

    

 
Feel free to use this space to comment on the above. 
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________ 
 
What was the best part of this meeting? 
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________ 
 
Please include suggestions for improvement. 
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________ 
 
 
Name (optional): ______________________________________________________________________________________ 
Organization: _________________________________________________________________________________________ 
 

 
   



 
3.12.   Town Hall Meeting Presentation





 



 



 



 

 




