ATTENDANCE REGISTER

Note – Employees must make entries only in the section of the register reserved for their use

………………………………………………………




   
..……………………………

               Name of employee






   Employee number

	Entries to be made by employees or if the employee is unable, the employer

	SECTORAL DETERMINATION 11: TAXI SECTOR, SOUTH AFRICA

READ THIS FIRST

(
PURPOSE OF THIS FORM?

This form is a record of attendance.

WHO FILLS IN THIS FORM?

The employee or if the employee is unable, the employer.

WHERE DOES THIS FORM GO?

Must be kept in employer’s possession.

INTRUCTIONS

· Employees earning in excess of the amount determined by the Minister in terms of section 6(3) of the BCEA is excluded from completing the register

· This is only a model and not a prescribed form.  Completing a document in another format e.g. electronic clock card, containing the same information is sufficient compliance with the regulation.
	Year:…………

Month:………
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	Meal Intervals
	Finishing time
	Total number of hours worked
	Overtime worked
	Sundays worked
	Public Holidays worked
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ANNEXURE A








