Sample Cover Letter for Affiliation Agreement Submission

Contact Mame
Co mpanyInsitution Mame
Street Addrss
City, State, ZIP

Oate:
RE Affiliation Agreement

Dear

This confirms conversations between our faculty member, , and your
representative, , of our wish to use
[agencyischool detricthospital, etc.) as a (heath agency, clinical
siie, studemt teaching center, pmcticum center, intemship site, etc) for the university's
[progam name, e.g, BS in Mursing, M5 in Exercise Science)

pRogram.

Enclosed i an orginal standard affiliation agreement used by the university 0 be signed by you
and relumed in the enclosed envebpe. Afier all signaiures ae affoeed, & copy will be retumed to
wvou and the agreement will be deemed effiective.

We share the following with you for purposes of clanfication. Others have raised questions about
the proceduralissues noted below and in order to prevent any undue debys, we draw fhe following

o your attention:

1. Dat -The blank with the date in the first paragraph [Le., "This agreement made this
day of ™, will be completed when the last person at the unisersity execuies the
agreement [Depending on template used this statement may need to be adusted.)

2. Signatures - It is important that any individual who sgns on behaF of vour institution has
contracting authority to legally execute the enclosed agreement.

Thank you, most sincerely, for your willingness to affiiate with East Stoudsburg University of PA.

should you hawve any questions regarding anything contained in this letter, or within the encbsed
agreement, please do not hesitate to contact me.

Sncerely,




