
Writing a News Report for 
the OSSLT 



The Task 

!   On the literacy test, you 
will be given a headline 
and an image; 

!   From there, you are 
responsible for 
brainstorming the details 
and information; 

!   You will need to write a 
full news report. 



Learning Goals / Purpose of 
the Presentation  

!   I can identify the difference between a 
news report and a news cast 

!   I can make up facts and information 
to answer the questions who, what, 
where, when, why, and how in a news 
report based on a headline and picture 

!   I can organize my information into the 
form of a news report and use 
language appropriate to the form 

!   I can use direct and indirect quotes to 
develop my report 



Basic rules in developing a 
Newspaper Report 

!   You must begin with a lead 
paragraph that answers these 
questions: Who? What? Where? 
When? Why? How? 

!   The rest of the paragraphs will 
fill in the important details and 
will be NO LONGER THAN 
2-3 sentences each 

!   Must be written in third person 
(absolutely no personal 
language, except in quotes) 

!   Must include a minimum of 
two quotes, either indirect or 
direct (word for word what 
somebody connected to the 
story said) 



Rules Continued 
!   Think of the event as just having 

happened! we would then 
consistently use the past tense; 

!   Make sure you focus on a single 
event and a single moment in 
time to avoid your report 
sounding more like a story; 

!   Make sure when referring to 
people in your report, you call 
them by their first and last name 
the first time, and last name 
thereafter….NEVER by the first 
name (too informal) 

!   If the person has a title, use it to 
add authority.  For example, Mr. 
Chen, principal of Bishop 
Marrocco Thomas Merton 
said…. 



What?? 



How you will be scored? Lets take a 
look at the booklet… 



What Score would you give? 

!   Using what you now know about the OSSLT scoring 
rubrics, for each of the following news reports, decide 
what grade you would apply. 



Topic Development 



How’d you do? 

!   If you said “below”, you are correct 

!   This person received a score of 40 



Topic Development 



How’d you do? 

!   If you gave this student a score of 60, you are correct 



Conventions 
30, 40 or below (explain) 

!   For each of the following, you are not focusing on the 
quality of the news report 

!   You are focussing only on such things as spelling, 
grammar, punctuation, etc. 



Conventions 



How’d you do? 

!   If you scored this student “below”, you are correct 

!   They received a code 20 



Conventions 



How’d you do? 

!   If you said “below, you are correct 

!   This was scored as a 10 



Conventions 



How’d you do? 

!   If you scored this student with a 30, you are correct 



Conventions 



How’d you do? 

!   If you gave this student a perfect score of 40, you are 
correct 



Let’s put it all together 

!   Using your own words, let’s come up with a list of 
what a successful news report will look like 

!   Our list should include information from the 
beginning of the note (rules), as well as from the 
rubrics on topic development and conventions. 



Success Criteria for a News Report 
!   Beginning paragraph (lead) will answer 5w  and how 

!   4-6 paragraphs 

!   2-3 sentences 

!   Very few/minor spelling, grammar mistakes (5 or less) 

!   Stay focussed on one idea (connected to pic and headline) 

!   Many supporting details (specific. Numbers, names etc) 

!   At least 2 quotes (direct and indirect) 

!   Use length provided as a guide 

!   Recap with conclusion 

!   Make it “flowy”, use good transition words 

!   Title or first and last name 

!   Tag the person with their title (Mr. Chen, principal) 



Lead Paragraph 

!   Although there are no rules for what order you put the 
lead in, the following formula ALWAYS works 

!  When +Where+ Who + What =first sentence 

!  Why + How =second sentence 

Example:  



Students Fundraise for a Good 
Cause 

Who? 

What? 

Where? 

When?  

Why? 

How? 



Your Turn 

!   For the following headlines and images, brainstorm the 
5ws and 1h 

!   Write the lead paragraph for each of the following 
anywhere in your notebook… 



Samples 
School purchases cell phone signal blocker 



Sample 2 

School board to change school schedule 


