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JOB APPLICATION FORM
Please complete this accurately, giving as much detail as possible of your skills and experience relating to this job application.  Shortlisting will be based on the information gathered from the form and will be read in conjunction with the applicant specification.

Applications will be treated in the same manner, whether they are external or internal candidates.
POSITION APPLIED FOR
	Job Title:

	Where did you see this post advertised:


1. APPLICANT’S DETAILS
	Title 
	Surname
	First Name/s

	
	
	

	Home address:

	

	Postal Code:

	Identity Number:

	Telephone Nos.:

	Home

	Work

	Mobile

	Email address

	Do you have a Driver’s licence?
	Yes / No



	Are you a South African resident?
	Yes / No



	If not, do you require a work permit?
	Yes / No



	Date available to begin work
	


2. EXPERIENCE / SKILLS

This section is for you to give specific information in support of your application.  After reading the job description and applicant specification carefully, consider to what extent you have gained the skills and experience necessary for the post.  It is important that you provide evidence of your achievements by giving examples to support your application.  Please feel free to use the headings in the applicant specification in order to set the information out clearly should you wish to do so.

	


3. EDUCATIONAL QUALIFICATION/S
	Secondary:


	

	Tertiary (1) (degree/diploma obtained):


	Name of the Institution:

	Tertiary (2) (degree/diploma obtained):


	Name of the Institution:

	Tertiary (3) (degree/diploma obtained):


	Name of the Institution:


4. OTHER TRAINING OBTAINED
	

	

	


5. EMPLOYMENT HISTORY (start with present)

	Name of present employer
	

	Job Title
	

	Period of employment
	From:                              To:

	Type of business
	

	Reason/s for leaving
	

	Job Responsibilities




	Name of employer (previous)
	

	Job Title
	

	Period of employment
	From:                              To:

	Type of business
	

	Reason/s for leaving
	

	Job Responsibilities




	Name of employer (previous)
	

	Job Title
	

	Period of employment
	From:                              To:

	Type of business
	

	Reason/s for leaving
	

	Job Responsibilities




6.  REFERENCES
	1. Name & Surname:

	Relationship:

	Telephone / Cellphone No:

	Email address:


	2. Name & Surname:

	Relationship:

	Telephone / Cellphone No:

	Email address:


	3. Name & Surname:

	Relationship:

	Telephone / Cellphone No:

	Email address:


7. CRIMINAL CONVICTIONS
	Do you have any criminal conviction/s?
	Yes / No



	If yes, please give details




8. DECLARATION AND SIGNATURE
My signature below certifies that:

· All information in this application for employment is correct and complete to the best of my knowledge and belief.

· I understand that false or misleading information in this application could result in refusal of employment or discharge.

· I authorise the verification of the above information and any other necessary enquiries that may be needed to determine my suitability for employment.

· I authorise the CHE to contact any of the references provided by me for the purpose of a reference check.

· I understand that this application for employment does not constitute an employment offer.

	Applicant’s signature:
	Date:




